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International University — Mexico City

ALLIANT INTERNATIONAL UNIVERSITY CORE VALUES

Integrity — Commit to the principles of mutual respect, fairness, honesty, and academic freedom. Honor and follow
up on commitments and promises; seek to be open, candid and timely in our communications.

Intellectual Advancement — Advance academic freedom, promote lifelong learning, and develop critical thinking
skill s. Fosdent ear et uldeeanrtni ng environment .

Diversity — Foster an inclusive environment that honors and appreciates multi-cultural, international, and
interdisciplinary perspectives; encourage and value open and free expression and consideration of ideas and
viewpoints.

Social Responsibility — Contribute to social change, and foster an institutional environment committed to person
empowerment and fairness.

Innovation - Utilize and develop state-of-the-art educational approaches and methods for facilitating learning
through creative use of technologies.

Stewardship — Hold ourselves accountable for securing and sustaining long-term financial stability and strength of
the University by wisely managing and fairly allocating our resources.

Partnership and Community — Build a community based upon shared goals, governance and accountability. Work
together to build a cohesive and integrated Alliant community based on mutual trust.
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The following is an edited version of information found at www.alliant.edu/catalog and
http://www.alliant. edu/wps/wcm/connect/website/Home/About+Alliant/Student+Life+and+Service
s/Registrar/Student+Handbook.

Every effort has been made to secure the most up-to-date information. It is highly recommended that
interested parties read the full version of the following information should a doubt exist.
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1. SERVICES FOR STUDENT LEARNING AND SUCCESS

Alliant is committed to helping make all students successful in their educational endeavors, and
each location provides an array of services. While some of these may differ somewhat by location
or by school/center, in most cases the differences are minor.

Administrators and staff — such as your program director, professional training office staff, student
services staff, advisors, and others — are available to assist you with academic and educational
support. Contact your program director first if you need academic support or assistance.

The student services staff provides many services that support the academic and learning mission
of the institution. The chief student services/affairs officers (Director of Campus, Program Director
and Student Services) are available at each location to advise you about resources you may want to
pursue.

These administrators and staff are available to handle your questions and to assist with the
following services:

Advising Services

Alliant provides helpful and informed advising to all students in all programs. Faculty advisors or
mentors are available to consult with students on issues of professional development, performance,
policies, regulations, rules and curriculum requirements.

Some programs assign staff advisors to students; other programs incorporate faculty into the
advising process. Contact the program office, program director, or registrar for more information
on advising resources.

Tutorial, Mentoring, and Research Assistance for Courses and Dissertation Work

We try, within the limits of available resources, to make tutorial services available for all coursework
in any program of study at Alliant International University.

The mentoring services are primarily for entering or new students who need assistance. Services
are also provided to more advanced students on an individual basis and according to availability of
resources.

If you are concerned about the dissertation process, there is consultation available in all phases of

the dissertation, including research plans, designs, analysis, and the formation of a dissertation
committee.
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2. I-MERIT: UNIVERSITY MULTICULTURAL/INTERNATIONAL
FOCUS

Overview

I-MERIT (International and Multicultural Education, Research, Intervention and Training) serves as

a central resource for the University’'s diversity i.1
multicultural and international values and pers pecti ves in all of Alliant’'s e
programs and in its organizational culture.

I-MERIT has also helped the Alliant community identify the following environmental characteristics
toward which a multiculturally and internationally competent institution must strive:

General Issues

A multiculturally and internationally competent institution of higher education is defined as an
institution in which there is a set of congruent behaviors, attitudes, and policies that reflect, foster,
and value cultural and international diversity, awareness, knowledge, and skills at all levels of the
institution for all constituencies within the institution. As such, the University fosters the following
values, beliefs and guiding principles:

Respect, Dialogue and Engagement, Partnership, Continuous Learning,
Responsibility, Humility, Commitment

Specific Institutional/Environmental Objectives

1. Maintain an institutional culture/climate that is vigilant and sensitive to the dynamics of
cultural difference.

2. Recruit and retain diverse faculty, students, staff and administrators.

3. Allocate sufficient resources to support our multicultural and international mission.

4. Develop new networks and contacts in groups and nation states for teaching, professional
practice and research that allow members to branch out beyond their initial groups of

reference.

5. Provide in all Schools/Centers, and programs education and training that prepares students
to deliver professional services to multicultural populations.

6. Provide guidelines, standards, policies, and evaluative tools for integrating and assessing
the effectiveness of multicultural education, training, and development throughout the
institution.

7. Provide ongoing professional development and training for administration, faculty, and staff
in multicultural issues.

8. Maintain an atmosphere of mutual respect between groups and constituencies,
acknowledging the dimensions of power and its intersection with culture and status.

9. Integrate the economic, social, and political influences on multicultural populations and
professional practice throughout curricula in the institution.
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3. LIBRARY AND LIBRARY POLICIES

The mission of the Alliant Library is to provide information resources and services in support of
learning, scholarship, and evidence-based practice throughout the University and to foster the
development of information literate practitioners. To this end, the Library provides access to and
instruction in the use of information resources, staff with the appropriate skills to maintain
collections and services, and facilities to support collections, services, and staff.

Mexico City maintains only a small core collection, but materials from main libraries may be
delivered on request as described below.

To maximize the diversity of resources available, non-core materials are shared across the
University rather than being duplicated unnecessarily at multiple locations. Materials not available
onsite may be requested directly via the Alliant library catalog (http://library.alliant.edu). To
supplement the Alliant book collections, the Library also participates in LINK+, a consortium of over
40 California and Nevada libraries. Books not available within Alliant may be requested from the
LINK+ catalog (http://csul.iii.com). Requested books are usually delivered within 2-3 business days
to the requestor’s Il ocal Alliant library.

In addition, the Library provides access to a growing number of electronic information resources,
including full-text journal articles, electronic books, and research databases, such as PsycINFO,
Business Source Premier, LexisNexis Academic Universe, and ProQuest Dissertations and Theses
Online.

Journal articles not available onsite or online and books not available within Alliant or LINK+ may
be requested through interlibrary loan (ILL) services. ILL requests typically take longer to fulfill.

Please consult the Library website (http://library.alliant.edu) for current policies and information, or
contact staff at your local Alliant library.

Computer Lab Rules
All lab users in the library are responsible for knowing and abiding by the following rules:

A All the computer labs have a friendly but professional atmosphere conducive to academic
work.

A No eating, drinking or smoking is allowed in the computer labs.

A Students must maintain quiet so that all users can work; no loud conversations, no group
meetings, no cell phone usage and no disruptions.

A All students are expected to abide by the copyright laws. Do not alter or copy licensed
software or any copy-written materials.

A Downloading, copying and/or distribution of copy-written music, video, software, etc. is
strictly prohibited.

A Do not attempt to install software or plug-ins. If you or your instructor needs special

software that is not available, submit a request to the campus IT Coordinator or IT
Helpdesk.
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Do not connect or disconnect lab equipment. If equipment needs to be connected, inform
the Ilab assistant, the campus IT Coordinator or the IT Helpdesk.

Lab users are required to bring their own diskettes, flash drives, or other storage media to
save files. Files left on computer hard drives will be erased.

Students cannot use another individual s computer ac
unauthorized use of your account to the lab assistant or the IT Helpdesk.

Students cannot share their user ID and password with other students or allow them or
individuals from outside the University to use their account. Each user is responsible for all
actions originating from his/her account. Always log out before you leave the computer and
keep your account safe.

When a class is being conducted in one of the labs, that lab is closed for general use until
the class is over. If you want to work quietly in a lab while a class is underway or to attend
a class presentation in a lab, you must get permission from the instructor before the class
begins.

Actions that intentionally jeopardize the availability or integrity of Alliant International

University equipment is prohibited, such as installing viruses or tampering with equipment

and systems.

Do not attempt to defeat a computer’'s security sy:
Use of any University equipment for non-Alliant related commercial activities is strictly

prohibited.

Lab telephones are for office use only. Students may not make outgoing calls or receive
incoming calls on lab telephones.

Do not view obscene materials on lab computers.

Alliant computers should be used for university related activities only.
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4. HEALTH SERVICES AND COUNSELING

Stress can be a significant factor in the life of graduate students. Students, especially international

student s, have times when they feel —homesi ckll and

in general. This is not unusual. Here are a few general suggestions:

A Talk to a friend about how you are feeling and what you think is causing you to feel that
way. Many times, just being able to talk about how you feel with a friend helps to relieve
thepressure of feeling —bottled upl inside.

A Physical activity often helps — get out and jog, or play tennis or soccer, or swim (or do
whatever your special exercise or sport is). A regular exercise schedule helps to keep you
feeling well and fit.

A Talk to a mentor, advisor, or other student services staff. You should find them empathetic
and helpful. Balance your studies with enjoyable activities — especially those in which you
participate with others.

A Your diet can be an important factor in how you are feeling — physically and emotionally.
Be aware of what and when you are eating, and keep a balance of nutritional foods. Try to

avoid —junkl food that adds calories but Ilittle
health.
A Sometimes writing down your feelings and keeping a journal or diary helps you understand
and deal with your feelings. If you have practiced meditation or yoga in the past, these
approaches might be good ways to help reduce stress.
When you are not feeling well, emotionall y or physically, do somet hing

Take some positive steps to get at the causes of your discomfort or condition. Symptoms might be
in the form of headaches, inability to sleep, stomach upsets, nervousness, etc. Pay attention to
these symptoms or signals, and take action right away to deal with them. Even if you take some or
all of these steps, there may be occasions when you can use additional, professional support or
help. If you find yourself in these circumstances, please consider the following options:

Counseling Services

If you are a student in any program at Alliant International University, you can review the list of
low-fee therapists who have agreed to work with our students. You will find this list in the Student
Services Office or Office of Professional Training on your campus. There are also community
agencies that might be of help to you in times of crisis, or in relation to your need for information.
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5. UNIVERSITY STUDENT ACTIVITIES

New Student Orientation

The academic year begins with an Orientation for new graduate students. This event provides an
opportunity for the campus community to interact with incoming students as they learn about
important matters related to their transition into the Alliant International University experience. Do
not miss this event when you are beginning your Alliant career. It is an important step in getting off
to a good start in your graduate program.

Graduation/Degree Completion Ceremonies

Commencement occurs two or three weeks following the conclusion of the Spring term and is an
event to honor students who have completed their program requirements. If program requirements
change after a student has begun a program, the Program Director for that program will stipulate
how the student will satisfy program requirements in order to be eligible to participate in
Commencement.

Al'l graduating student s baStudentBosinesaSereiatd) thd FinanciajAida d uat i on
of fice, the Registrar’ ssion®fThinirg,eand their eacademid pragnary. , Profes
Pl ease consul't with your Registrar’s Office to find
process. Graduating students must also make a formal application to graduate; please see the

academic calendar for these graduation deadlines. To inquire about procedures that are critical to

graduation and participation in Commencement, contact the Student Services/Student Life office at

your campus. Applications for graduation may be obtained from your academic advisor, program

ofi ce, or the Registrar’'s Office, or at the website.

Other Events, Entertainment, and Guest Speakers

Other events sponsored in whole or in part by student groups include multicultural festivals,
research fairs, athletic events, and various professional presentations.

The University is dedicated to having a variety of perspectives expressed with some reasonable
degree of balance. However, the University will not allow itself to be used as an arena for extremist
political activism which may result in disruption of the educational process or destruction of
property. With this perspective in mind, the University reserves the right to limit presentations and
participation as appropriate.
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6. PROGRAM CONTENT, STANDARDS AND TRANSFER

Course Content

Not all courses listed in A 1 Ucatalog are available each term at all campuses. The syllabi, course
outlines, or lesson plans for courses in the programs of study at Alliant International University are
subject to changes at the discretion of instructors. Students are encouraged to select courses based
on degree requirements and other factors related to individual instructors, but students should not
construe syllabi, et al., used in prior terms or distributed at the start of a term, as an unalterable
commitment of the instructor or of the University. Variations in the learning needs of students,
inherent uncertainty in predicting exactly how material for a course should be covered, and an
ambiguity in determining the most effective means of evaluating students, dictates that a design for
instruction may need to be adjusted. Therefore, in order to be pedagogically responsible, the
University allows that reading assignments, written assignments, examinations, daily topics, and
the meansand wei ghts involved in the instructor’s
after instruction has begun.

Instructors are encouraged to be as faithful as possible to published syllabi or lesson plans.
However, if altering these is judged by instructors to be necessary and appropriate, instructors may
do so but are requested to share with their students in a timely manner how the course syllabi or
lesson plans have changed.

Transfer Credits/Credit for Previous Coursework

Any transfer credit must be approved by the program of study. A limited number of transfer credits
may be accepted from accredited institutions if the grade earned is C (2.0 quality points) or higher
for undergraduate students and B (3.0 quality points) or higher for graduate students. Academic
work acceptable for transfer credits must be appropriate to the degree program to be pursued and
approved by the dean or his/her designee.

In general, courses taken more than seven years prior to application are not eligible for waiver or
transfer. However, some exceptions may be possible for courses taken in certain content areas.
Applicants may petition for an exception by completing and filing an Exception to an Academic
Policy form with their academic advisor. All exceptions must be approved by the Program Director
(or equivalent) in the appropriate School or Center at the time of admission to Alliant. In making
the decision to grant an exception, the Program Director (or equivalent) will consider such factors
as the degree to which the course content or field of study has changed substantively in recent

evaluat i

years as wel |l as the applicant’s | evel of mastery of

programs may offer options for demonstrating competency in courses which were taken more than
seven years prior to application. Academic advisors will be able to provide details.

More information may be obtained from the admissions office, the program office, or an academic
advisor relating to the total allowable course units, and courses that may be waived.

Independent Study

In order to receive credit for independent study, the student must develop a written learning
contract with a professor, outlining specific objectives, learning activities, and criteria for evaluation.
All independent study courses must have prior written approval of the appropriate Program Director
(or equivalent). Independent Study is to be used only in cases in which the course content is not
available in a regular course and there is clear justification for offering the option. Most courses
MAY NOT be taken by independent study.

In addition independent study is a means of conducting in-depth research on a subject or for

studying an area not covered by, but related to, the regular curriculum. The number of units and
the fulfillment of specific degree requirements students may take in an independent study capacity
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varies by degree program and campus. Specific information may be obtained by contacting the
relevant Program Director (or equivalent) or program administrator.

Marking System and Symbols Used on Transcripts

A Superior. The student has demonstrated a quality of work and accomplishment far beyond the
formal requirements and shows originality of thought and mastery of material. A+ grades are not
recognized as a valid grade in grade point average calculations and are not recorded on the
student’'s transcript.

BAbove Average. The student’'s achievement exceeds

indication of initiative and grasp of the subject.

C Average. The student has met the formal requirements and has demonstrated good
comprehension of the subject and reasonable ability to handle ideas.

DBel ow Average. The student’
Minimum requirements have been met but were inadequate.

s accompl i shment

F Failure. The student has not met the minimum requirements.

CR Credit. Used upon completion of thesis, dissertation, internship, and for other specified courses.

(whil e

MP Mar gi nal Pass. The st wlheugh passingavwere inadpdquatesirh severalt s |,

important respects. Minimal requirements of the course were met but with serious deficiencies.

NC No Credit. The student has not achieved the minimum expectations of scholarship or credit in
terms of the course objectives. The NC is not to be used in situations in which a grade of F is
justified. It is not used in computing grade point averages.

I Incomplete. Given only in extenuating circumstances. Work must be completed by the end of the
succeeding term.

IN In Progress. No continuous enrollment required.

IP In Progress. To be used for certain theses, dissertations, practica, and internships.

AU Audit. Does not yield credit. Enrollment for audit is limited to original registration for the term
or to properly approved changes within the first week. Registration and payment of fees are
required for audit courses.

W Withdrawal. Grade given to those who drop classes after the scheduled drop period.

NR No Report. Indication (to be used only by the Registrar) that as of the deadline for submitting
grades, none had been received.

Faculty members may use pluses and minuses when grades fall between two categories.
Note: a plus may not be used with a grade of A.

Quality Points and Grade-Point Average (GPA)

For each unit in which the student is enrolled, he or she will receive quality points as follows:
Grade A 4.0 quality points

Grade A- 3.7 quality points

Grade B+ 3.3 quality points
Grade B 3.0 quality points
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Grade B- 2.7 quality points
Grade C+ 2.3 quality points
Grade C 2.0 quality points
Grade C- 1.7 quality points
Grade D+ 1.3 quality points
Grade D 1.0 quality points
Grade D- 0.7 quality points
Grade F 0.0 quality points

A student ' s gagedsdobtainedby ditidingtheetatal number of quality points earned by
the total number of units undertaken, excluding courses in which the grades CR, I, IN, IP, NC, NR,
W, and AU.

Transfer units are not counted in calculating the GPA on the Alliant transcript. All Alliant credits
counted toward a degree are used in calculating the cumulative GPA.

Grade Reporting

Instructors report a grade for credit when all requirements for the course have been completed.
The Registrar’s Offi drem imtnustors no datere than ehe gateapidished
annually in the Academic Calendar.

If grades are not received on time by the registrar, an NR (No Report) will be entered on the
student’'s transcript. Students whotherénstmidtor.e NR f or t he

After a grade has been reported to the University’s F
a written grade change and an acceptable reason for the change are submitted to the Registrar by
the professor with prior approval of the Program Director (or equivalent).

Incomplete Grade

Students may receive an incomplete grade for a course when illness, family tragedy, or similar
difficulty makes it impossible for them to complete course requirements on time. Students must
arrange for an incomplete grade with their instructor and Program Director (or equivalent, or
relevant academic administrator). Students do not re-register to finish incomplete coursework;
however, students are required to finish incomplete coursework no later than the end of the
following term (summer excluded). Normally, the course must be completed with the instructor
who assigned the incomplete grade. Incomplete grades that are not removed by the end of the
following term will be converted automatically to an F grade for graded courses and to an NC for
credit/no credit courses.

Receipt of a grade of no credit may place a student on probation or may subject the student to
academic dismissal. A required course in which a no credit grade is earned must be repeated within
one year. When subsequent coursework designated to remediate the deficiency is successfully
compl eted, both the new grade and the no credit grade

Grade Appeals Process

In general, grades represent the faculty member ' s professional judgment o}
performance in a course and, as such, are final. However, students have the right to ask a faculty

member for an explanation of any grade received and may appeal a grade when they perceive that

a final grade was biased, arbitrary, or capricious. In those instances, students must follow the

Grade Appeal Process outlined below.

General Principles

AIU Mexico City, 2011
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1. Students are encouraged to seek advice in matters of concern about grades from their faculty or
academic advisor.

2. Grade appeals can be made only in instances where procedural issues or biased, arbitrary, or
capricious grading are in question, specifically:

a. An obvious error in calculation.

b. The instructor has applied more exacting standards to the particular student.

c. The grade was given on some other basis than performance in the course.

d. The grade represents a substantial departure from

Grade Appeals Process

1. The student should attempt informal resolution of grade concerns with the instructor within five
weeks of the official posting of the grade by the Instructor or Registrar's Office. Typically, this step
is all that is necessary to resolve any disagreements. This step is only to be waived if the student
believes she or he cannot meet with the instructor.

2. In the event that informal resolution is not satisfactory to the student, the student has the
burden of proof to show that the grade was based on factors listed in General Principles (2) above.
The student submits a written request for a grade appeal to the Program Director or other
appropriate campus administrator within six weeks of the official posting of the grades by the
Registrar’s Office. The student must i fes(R)uboge
in support of the grade appeal request. If there is no Program Director or if the Program Director is
the instructor, the student submits the appeal to the School Dean. The Program Director or School
Dean provides the instructor with a copy of the appeal request within three business days. Within
15 days*, the instructor responds in writing to the Program Director or School Dean, explaining the
basis for the grade.

3. Within three weeks of the grade appeal request, the Program Director or School Dean appoints a
Grade Appeals Panel consisting of three campus faculty members (the program Student Evaluation
and Review Committee (SERC) may serve as the appeals panel).The Panel will reach a decision to
either uphold the grade or change it. This decision is sent to the Program Director or School Dean

evidence

who informs the instructor, student , and Registrar’s

binding.
Instructor Evaluations

Students are asked to evaluate each course and instructor at the end of the term. A form is
administered online or in the classroom and each student is asked to complete an evaluation form
for each course completed. Students are encouraged to provide appropriate feedback and
comments.

Instructors are encouraged to incorporate feedback into their work. Comments on these forms are
taken very seriously by the University and constitute one part of the faculty evaluation process.

Review of Students’ Performance

Each program has a procedure for regularly reviewing the overall performance of students,
including whether the minimal grade point average has been met. Some programs also perform an
annual evaluation of all students. Faculty, advisors, and/or committees are responsible for
monitoring academic performance and for working with students whose performance needs special
review. A committee review may lead to recommended remediation programs, probation, or
dismissal from the program. For more information on the procedures used by a specific academic
program or school/center, contact the office or academic advisor for that program and the relevant
(graduate or undergraduate) Student Handbook.

AIU Mexico City, 2011
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Graduate students in conditional admission status (e.g., those admitted with a grade point average
below 3.0) are evaluated for continuation in the program at the end of the first or second semester

of their initial year . I f their work is deemed satis
studentll status; if it is not, a remediation plan may
Academic Standing

Students are expected to make satisfactory academic and professional progress throughout their

academic programs. Satisfactory academic and professional progress is generally defined as

earning a GPA of 3.0 or higher at the graduate level (2.0 or higher at the undergraduate level),

behaving consistently with the Academic and Non-Academic Codes of Conduct and behaving in a

manner consistent with professional and ethical standards and expectations and completing

educational programs within a reasonable and specified time. The following are potential grounds

for determining that satisfactory progress in a program is not being made:

A. Program Length

Students must complete their educational program within a reasonable period of time. A studen t ’

maximum timeframe for completion of the educational program varies by the specific degree

sought.

Financial aid eligibility is limited to the maximum timeframe allowed for each degree program the

University offers. Students who do not complete the program successfully within the specified time

must reapply for admission.

Undergraduate Degree 6 Years

Master’s Degree 5 Years

Doctoral Degree 10 Years

B. Unsatisfactory Progress

1. GPA below 2.0 for undergraduates or 3.0 in graduate programs on a letter grading system

2. Receipt of a No Credit grade in a course or field placement

3. Receipt of two Incomplete or Marginal Pass grades

4. A combination of Incomplete, No Credit, and Marginal Pass grades

5. Violation of professional or ethical conduct

6. Failure to comply with school or campus rules or procedures

7. Evidence of personal factors (personality, interpersonal, or intrapersonal functioning) that may

hinder the student’s professional competence

8. Little or no progress on the dissertation/doctoral project

9. Failure of comprehensive or competency examination

10. Failure to meet academic program standards

Failure to Meet Standards

When one or more of the above grounds for concern are present, the following procedures will be

used to determine whether the student is failing to make satisfactory progress and/or whether an

et hical/behavioral problem exists. These procedures
Student Evaluation and Review Committee (48&RCI) Rul ¢
which can be found on the Alliant Portal.

The Program Director or equivalent wil!/l receive all

satisfactory progress in an academic program. The Program Director will either refer the
information tot h e pr oSERCAay., $n cases of grade point or other academic insufficiency,
possible violations of the Academic Code of Conduct, or concerns about professional or ethical

AIU Mexico City, 2011
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behavior), or make a determination that referral to SERC is not required and that there is no basis
for action.

Following a SERC referral by a Program Director or equivalent, the SERC will review the case using
the procedures outlined in the University’'s
and submit its recommendation to the Program Director or equivalent related to sufficiency of a
student’
recommendation the Program Director or equivalent will make a determination and take action
usingt he procedures outlined in the University
student determined not to be making satisfactory academic or professional progress in the
academic program can be placed on one or more of the sanction categories outlined in the next
section.

For cases which result in a finding of insufficient academic performance or progress, professional
practice field training unsuitability, or unethical or inappropriate behavior the following actions may
be recommended by SERC and implemented by the Program Director or equivalent:

1. Warning

2. Probation

3. Mandatory Leave of Absence

4. Termination

Appeals Process

A student has the right to appeal a Program
Academic Dean (or alternate University official, in the event of a possible conflict of interest).

Transferring to another Alliant Program or Campus

Transfers between programs at Alliant can often be accommodated. Applicants who are considering
transfer are reviewed through a transfer application process at the campus to which they wish to
transfer. Those who are accepted for transfer may need to take additional coursework required by
the program to which they transfer. For more information about transfers, contact the Program
Director (or equivalent) at the campus-specific location.

Attendance

The University expects regular class attendance by all students. Each student is responsible for all
academic work missed during absences. When an absence occurs, students should contact the
instructor both as a courtesy and to check for missed assignments. The statement of attendance
criteria for each class and the monitoring of this attendance are the responsibility of the instructor.

Complete attendance at weekend seminars is the minimum requirement for a satisfactory grade.

Each instructor wildl mai ntain a class attendance

Office, during the term in order to document attendance. If the first class session is missed, the
instructor may assume that the course has been dropped, so all students need to contact the
instructor if they cannot attend or have missed the first class session.

If a student will be absent for an extended period of time, they should contact their Program
Director (or equivalent), who will discuss the duration of the absence and options available to them.
Agreements reached about these issues wild]l be
This may include a leave of absence.

AIU Mexico City, 2011
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7. STUDENT EMPLOYMENT

On-campus employment for students is available but is limited both as to the number of jobs and
the number of hours available. There are three different types of positions:

A Teaching Assistantship (TA). These students have a strong background in the course
content area, demonstrated by prior TA experience or the recommendation of faculty who
teach the <course and have knowledge of
Teaching Assistantships must be in good academic standing.

A Student Assistantship (SA). These students have office skills appropriate to the department
or office in which they will be employed.

A Research Assistantship (RA). These students have demonstrated a solid background in
research methods through previous research experience or work in class as confirmed by
faculty.

If you are engaged in on-campus employment, work hours are arranged between you and your
supervisor. In the case of a TA, the supervisor would be an instructor, and the work commitment
would typically be for one or two full terms of classroom instruction. Campus staff members,

t

he

stud

usually office managers or coordinator s, supervise S
need of research assistance, would be the supervisors

Most of the time the positions are considered to be part of your financial aid package; therefore
your eligibility must first be determined by the Financial Aid Office. Consequently, assistantship
availability is advertised on a bulletin board near the Financial Aid Office at some locations. Often
the positions are advertised in the campus newspaper or newsletter or via e-mail.

Apart from the three types of assistantships, many students are hired at the campus as tutors,
note-takers, readers, Braillers, or research helpers for students with disabilities.

Student Employment Confidentiality

Evidence of student employee orientation will be the signing and dating of a
confidentiality form by the student. A copy of the signed form will be provided to the student.
A new form will be signed and witnessed each year prior to the start of employment.

AIU Mexico City, 2011
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8. FINANCES AND FINANCIAL AID

Al li ant I nternational University’'s philosophy
that allows us to provide the excellence in education to which we are committed. We are aware of
the financial pressures that affect students and we strive to increase value for students each year.

Alliant International University offers financial aid to those who would benefit from the education
offered by the institution but need financial assistance to do so. We expect you to rely first on your
own individual and family resources to finance your education to the extent you are able.

Financial aid contacts are located on the web site and the Portal.

Sources of Information
http://www.fafsa.ed.gov

http://studentaid.ed.gov/PORTALSWebApp/students/english/index.jsp
http://www.dmoz.org/Reference/Education/Colleges and Universities/Financial Aid/

Tuition and Fee Schedules

The Alliant International University Board of Trustees generally sets tuition for a year at a time and
urges you to plan your finances and your program(s) accordingly. We cannot and do not provide
projections or estimates of tuition beyond the published schedule. The Board sets all tuition rates
and we cannot guarantee what your tuition will be in future years.

Tuition Payment Deadlines

Tuition and fees for the Fall and Spring semester and Summer term are due and payable in full on
the first day of the Fall and Spring semester and Summer term. Students taking classes during
session 1 or session 2 of the Fall and Spring semester fall under the same payment deadline of the
first day of the semester regardless of the start date of the class.

Statements are mailed out to the most current address the University has on file for you by the 5th
of each month. It is the student's responsibility to notify the University of any address changes. The
student account statement is also available online 24 hours a day, 7 days a week. Access to the
account is available at http://students.alliant.edu/quide. The user name is the student's ID and the
password is the student's birth month and year (e.g. January 1982 would be 182).

Late Registration — Any class that is added after the add/drop deadline must be paid for in full
before it can be added to a schedule and requires clearance from the Student Business Services
Office.

De-Registration for Failure to Pay

Students who fail to pay their tuition by the posted deadline may be de-registered from the
University. In order to have their schedule reinstated, students will be required to provide the
Business Office with payment in full, proof of guaranteed financial aid funds or a valid payment
plan that has been approved by the Director of Student Business Services. In addition, any student
who is de-registered for non-payment will be charged a mandatory $100 reinstatement fee and will
be responsible for any late fees associated with the original balance due. For students enrolled in
ONLY 2" session classes, tuition is due on the first day of class or the day the class is added to
their schedule. Failure to pay will result in being de-registered.
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Payment may be made by credit card, personal, cashiers, or financial aid loan check. Accounts
paid by a check which is returned by the bank uncollected is not considered paid. If
your check for tuition is returned by the bank for any reason, you will be billed a $40
dishonored payment fee and your registration may be cancelled. The University reserves
the right to refuse payment by personal check from those individuals who have previously had
items returned un-paid by their bank and may require that all future payments be made by credit
card, cashier's check, money order or cash.

All Alliant International University campuses accept MasterCard, Discover, and American
Express credit cards as payment on student accounts. Any payment made to a student account
with a credit card will be credited back to the credit card should a credit balance occur. No cash
refunds will be processed when payment has been received by credit card.

If tuition has not been paid in full by the close of business on the first day of the Fall
and Spring semester or Summer term or if an approved payment agreement (referred
to as "deferment") is not on file with the Business Office by the deadline, the account
will automatically be charged a $60 late payment.

Tuition Deferments
Tuition deferments may occur under the following circumstances:
Outstanding Financial Aid

A student who has applied for Federal Family Educational Loan Programs or any other loan in order
to pay tuition must apply for a deferment agreement by the tuition deadline if the financial aid
proceeds have not arrived by the tuition payment due date. An interim payment may be required
depending upon the nature of the delay. When the University receives the funds, they are credited
to the student's tuition account. Any excess credit balance on the student's account will be
refunded based on the established timeframe, legal and processing requirements.

The University Director of Student Business Services or designees are the only people authorized to
approve deferment agreements or tuition adjustments not covered by current University policy, and
must approve all deferment agreements in writing. Students who defaulted on a previous
agreement must reapply to the University Director of Student Business Services to be considered
for an extension. In most cases, students who previously defaulted on an extension agreement will
not be reapproved.

FALL TERM ONLY: Any student who has been awarded loans prior to August 1 and whose funds
have not arrived by the tuition deadline date may apply for an extension of payment under the
following circumstances:

A The student must have determined the cause of the delay and have applied for the
extension with the University Director of Student Business Services prior to the third week
of the session.

A Any tuition balance in excess of the loan amount must be paid in full by the tuition deadline
date, and any loans received by the tuition deadline must have been used for payment of
tuition.

Without an approved exception, ALL APPLICABLE FEES WILL BE ASSESSED.

The University Director of Student Business Services requires confirmation from the Financial Aid
Office that students filing deferment agreements have applied for loans by the deadline for fall
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disbursement. Any student filing after the fall disbursement deadline may be subject to additional
penalties.

Monthly Payment Plan

A Deferred Payment Plan must be completed by the student and be approved by the University
Director of Student Business Services in order to be valid. The payment schedule must reflect the
most expeditious rate of payment possible, but never longer than the end of the current semester.
A $30 deferment fee is charged for this plan and a finance charge will assessed at the rate of 1%
(12%APR) on the unpaid balance at the end of each month. Payments not made by the agreed
upon date will be assessed a $60 Late Deferment Payment Fee.

Repeated late payments will nullify the agreement and all outstanding tuition immediately becomes
payable in full. If financial problems arise, students should contact the Business Office immediately.

Complete Tuition Payment Policies and Procedures

Complete Tuition Payment Policies and Procedures are printed annually in the University Catalog at
www.alliant.edu/catalog.htm and are available from any Alliant Student Business Services office.
Policies and procedures may change annually, so be sure you have the most current information
and do not rely on knowledge of past policies or practices.

Students Withdrawing on a Voluntary Basis

Students leaving Alliant International University for voluntary or academic reasons are expected to
clear all outstanding financial obligations at the time that the separation occurs. A Student Business
Services Office HOLD is placed on the students account and if, after 60 days of inactivity, the
account will be referred to an independent collection agency. Further, the university will seal all
records and deny access to campus facilities.

Failure to Meet Financial Obligations

No student may register for a subsequent semester, take comprehensive exams, receive final
clearance to post for defense of final dissertation, be issued a diploma, certificate or transcript, or
be awarded a degree until all outstanding tuition, emergency loans or fees are paid in full. Non-
payment of tuition or fees may result in referral of the delinquent account to an independent
collection agency.

Financial Aid Rights and Responsibilities

In order to function effectively and do the best job possible in awarding aid, the Financial Aid Office
sets deadlines to submit the required material. In order to meet the federal regulations regarding
financial aid, a significant amount of documentation is required. If you do not submit the required
materials by the stated deadlines, you will be ineligible for some types of aid. There are no
exceptions made to meeting deadlines except for medical emergencies.

Student financial aid recipients have the following rights and responsibilities.
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You have the right to know:

A Deadlines for submitting applications for all financial aid programs offered by the
University;

A How your financial need was determined;
A How much of your financial need was met;
A What resources were considered in the calculation of your need;

A How financial assistance program eligibility is determined, how decisions on eligibility are
made, the basis for these decisions, and the procedures for appealing decisions if you
believe you have been treated unfairly;

A What portion of your financial assistance is loans, and what portion is grants/free aid; you
have a right to know the total amount of assistance that must be repaid, the length of
repayment, and when repayment begins;

A What the cost of attendance is, and what the refund policies are, and how they affect you;
and

A Satisfactory progress requirements and the consequences of not meeting satisfactory
progress or good academic standing policies.

You accept the following responsibilities when you apply for aid.

A You must report accurately all information necessary to complete the application process
for financial aid. Intentionally reporting information that misrepresents you and your
financial situation, family size, and all other factors used to determine your eligibility for
Federal aid is a violation of law and is considered a criminal offense subject to penalties
under the U.S. Criminal Code. See additional information on inaccurate financial aid
reporting below.

A You must maintain good academic standing and make satisfactory academic progress.

A You must accept all responsibility for knowing and understanding all policies and
regulations when you accept financial assistance.

A You must accept responsibility for reading and understanding all forms and documents that
you are asked to sign. You should keep copies of all correspondence and documents you
receive and act upon.

A You must return all documentation, verification, corrections, and/or new information
requested by either the Financial Aid Office staff or any agency to which you have
submitted an application.

A You must understand and know how to comply with refund policies.
A You must participate in —entrancel and —exitl cout

A If you receive additional funding from sources other than Alliant International University
after you receive financial assistance, you must report the source and the amount of the
award to the Financial Aid Office. You should be advised that additional awards may require
an adjustment to your tot abwawdlr dwhitoh pirsvpnohiam
financial aid regulations.
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A You must inform the Financial Aid Office in writing of any changes in circumstances. See
additional information on student responsibility for updating financial aid information below.

A You must keep your student loan lender or servicers up to date with changes to your
name, address, telephone, and school status.

Student Responsibility for Updating Financial Aid Information
If you receive any type of financial aid at Alliant International University you are required to revise

all previously reported information should there be any changes after the initial needs analysis
forms are submitted.

Alliant participates in the following financial aid programs:
Federal Programs

e Academic Competitive Grant
e« Ameri Corps

e Feder al Teach Grant

e Feder al Pel | Gr ant

* F e dbepplamentary Educational Opportunity Grant (FSEOG)

e Feder al Wor k Study Program (Service Learning/ Commun
supports the America Reads program.)

e Feder al Perkins Loan

e Federal Stafford Lodaiaed Subsi di zed and Unsubs

e Feder al Parent Loan for Undergraduate Students (FPL

e Scholarships for Disadvantaged Students Program
State Programs

e Cal Grant A Undergraduates

e Cal Grant B Undergraduates

e Assumption Program of L o a n dentsf in the Teaching Ltedentinl ( APL E)
Program

e Graduate Assumption Program of Loans for Education

for
for

-

Institutional Programs

e Alliant Al umni Referral Schol arship

e Alliant Scholarship for Undergraduates
e Alliant Scholarship for Graduates

« Al | i raity $cholarishipe

e« Alliant Scholarship for the Underserved
e« Alliant Business and I ndustry Tuition

e Assistance Program (BI TAP)

e Al umni Legacy Schol arship

«  @ampus Student Work Opportunities

Specific information about these programs is further described below and available from the
Financial Aid Office.
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The Application Process for Federal, State, and Institutional Financing Programs

This section applies to U.S. citizens and permanent residents only. Most United States citizens and
permanent resident graduate students may qualify for U.S. federal financial aid programs or for aid
from the state of California. In order to qualify, students must complete the Free Application for
Federal Student Aid (FAFSA), which provides an in-depth analysis of the financial condition of the
student and his/her family. This analysis (done on a yearly basis) determines how much the
student/family is expected to contribute toward the cost of education. This figure is called the
—expected f ami |l y EFE dhet faciorns whati go rinto lldeteomining the EFC include

i ncome, asset s, retirement needs, family size,

income and asset information is included in the EFC calculation for dependent students.

The definition of a dependent student for financial aid is not the definition used by the Internal
Revenue Service. For purposes of financial aid, dependent students are students under the age of
24 who do not have dependents, are not married, a ward of the court, orphan, veteran, or
graduate student.

Students who received financial aid for the previous year should receive a renewal email from the
Federal Department of Education or your Department of Education PIN number sometime in
January. Students are encouraged to file their renewal FAFSA applications electronically at
http://www.fafsa.ed.gov. If you do not receive a renewal email from the Federal Department of
Education or if you did not apply for financial aid for the previous year but wish to apply for coming
award year, you should do the following:

Financial Aid Eligibility
Financial aid eligibility for need-based aid is determined using the following formula:
Cost of Attendance — Expected Family Contribution = Financial Need

Financial need is the difference between what a family is expected to contribute toward the cost of
the education and the actual cost of the education. For example, if the cost of education is $20,000
per year, including both tuition and living expenses in the local area, and the family is expected to
contribute $5, 000, then the student’s need i s

It is important to remember that your expected family contribution (EFC) remains the same
wherever you attend school. Your financial need will increase if you attend a higher cost rather
than a lower cost institution. The financial aid packages at Alliant are designed to meet the need
you have and to assist students within the limits of Alliant, state, and federal funding. Many
students may choose only to seek aid for the cost of tuition and fees, since their housing, food, and
other basic household costs are supported with ongoing family income. Students should talk to a
financial aid officer to determine what types of aid are best for their individual situations.
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9. STUDENT RIGHTS AND RESPONSIBLITIES

This section is a guide to your rights and your responsibilities as a student. You should read this
section of the Handbook carefully since the information here explains the philosophy and values as
well as policies and procedures that guide student conduct.

Agreement to Rules

Registration as a student shall signify that you agree to abide by the rules, regulations, and
requirements of the University. In recognition of this fact, students sign an acceptance of these
rul es, regul ations, and requirements. Thi s
that students should be aware of the dimensions and constraints of the educational community in
which they will reside during the years of their enroliment.

Deadlines

The academic calendar defines administrative and academic deadlines. You are required to meet
them. When deadlines are not met, it can lead to problems for you, extra paperwork, additional
fees, loss of financial aid, and/or termination from the program. In general, the only exceptions
made to deadlines are for medical emergencies.

Ethical and Professional Standards/Principles of Conduct

As a student at Alliant International University, you are expected to maintain the highest standards
of professional and ethical conduct in both your roles as a student on campus and as a trainee in
your field placements. Specifically, you must adhere to the rules and regulations described in the
Graduate Student Handbook.

Right to Dissent

The University is dedicated to maintaining academic freedom in the classroom and co-curricular
activities. While freedom of expression is encouraged, national rivalries and animosities are to be
put aside when enrolled as a student at the University. Forms of political agitation which disrupt the
normal activities of the University or interfere with the rights of other students are not tolerated.
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10. STUDENT CODE OF CONDUCT AND ETHICS

ACADEMIC (HONOR CODE)

The University is committed to principles of scholastic honesty. Its members are expected to abide
by ethical standards, both in their conduct and in their exercise of responsibility toward other
members of the community.

The Academic Code of Conduct and Ethics is established to lend greater definition and meaning to
the principles of scholastic honesty and to outline standards that will guide the actions of the
academic community. Any student who violates the Code of Conduct and Ethics will be subject to
sanctions up to and including dismissal from the University. A student accused of a violation is
guaranteed an impartial hearing and the right to an appeal.

The full Academic Code of Conduct and Ethics, as well as process and procedures, may be found in
the University Catalog.

Scientific Misconduct Policy

Scientific misconduct is defined as falsification or fabrication of data, plagiarism, or other actions
that seriously diverge from those accepted by the scientific community for the conduct of research.
Any allegation of misconduct in research should be reported to the appropriate school/center
dean/director

Guidelines on Personal Relationships between Students and Faculty or Other
Employees

Students are strongly discouraged from entering into dating relationships or engaging in intimate
relations with Alliant International University faculty or staff. Such personal involvements often
constitute a dual relationship, may create conflicts of interest, and invite unethical and
unprofessional conduct as well as unfair treatment.

Respectful Speech and Actions

Alliant International University, by mission and practice, is committed to fair and respectful
consideration of all members of our community and the greater communities surrounding us. All
members of the University must treat one another as they would wish to be treated themselves,
with dignity and concern.

As an institution of higher education, Alliant International University has the obligation to combat
racism, sexism, and other forms of bias and to provide an equal educational opportunity. The
expression of prejudice may be protected as a First Amendment right, but overt prejudicial behavior
violates professional ethical standards and thus becomes an ethical issue. Violations of ethical
standards can result in sanctions ranging from formal warnings to remediation to suspension or
dismissal.

The following process shall be used for handling matters of overt prejudicial behavior on the part of
students:
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Report

Acts of alleged prejudice can be reported to any administrator, faculty, or staff person of the
campus. Such reports are to be forwarded to the appropriate campus committee which will
conduct a preliminary investigation of all reports.

Evaluation

If the investigation shows a factual basis, the campus committee will provide an initial report and
the results of the preliminary investigation. The committee will evaluate if a breach of ethical
behavior has occurred, the severity of the breach, and appropriate action(s) to be taken.
Recommendation

If the committee decision is to suspend or dismiss the student for ethical violations, this

recommendation will be submitted to the appropriate school/Center dean/director for his/her
action.

STUDENT CODE OF CONDUCT AND ETHICS:
NON-ACADEMIC

Conduct Jurisdiction

The University reserves the right to take necessary action to protect the safety and well being of
the campus community and to protect its facilities and programs. All students, regardless of where
they live, are members of the academic community with the same basic rights and responsibilities.
All students are subject to the Student Code of Conduct. Violations may be dealt with by the
University whether they occur on or off campus.

In general, the University, by its disciplinary authority, attempts to promote:

1. concern with matters that impinge upon academic achievement and standards, and the
personal integrity of students;

2. protection of property;
3. interest in the mental and physical health and safety of members of its community;

4. concern for preserving the peace, for ensuring orderly procedures, and for maintaining
student morale;

5. responsibility for character development, for maintaining standards of decency and good
taste, and for providing an appropriate moral climate on the campus; and

6. protection of its good relations with the surrounding larger community.
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Conduct Regulations

A student who is found in violation of any of the following regulations is subject to the sanctions
authorized in this Handbook. The following conduct is prohibited:

1.

10.

11.

12.

13.

14.

15.

16.

17.

Actual or threatened physical assault or intentional or reckless injury to self, persons or
property.

Offensive or disorderly conduct, which causes interference, annoyance or alarm, or
recklessly creates a risk of harm.

Interference with the freedom of any person to express his/her views, including invited
speakers.

Interference with entry into or exit from buildings or areas or free movement of any
person.

Behavior or activities that endanger the safety of oneself or others.

Violation of any of the restrictions, conditions, or terms of a sanction resulting from prior
disciplinary action.

Failure to provide identification upon demand by or to comply with other directions of
University staff members or the staff of contractual affiliates of the University acting in the
performance of their duties.

Misuse of University documents including but not limited to forging, transferring, altering or
otherwise misusing a student ID card, student payroll card, identification card, schedule
card, PIN Number or other University identification.

Possession, sale, use, transfer, purchase, delivery of drugs, or being in the presence of
drugs, or drug paraphernalia, except as expressly permitted by law.

Making false statements in any application for admission, petition, request, or other official
University document or record.

Forcible entry into a building or other premises.

Unauthorized presence in a building or other premises.

Possession or use of firearms, fireworks, dangerous weapons, ammunition, or possession of
chemicals when not authorized or possession or use of realistic looking toy weapons that

can be used to threaten people.

Starting fires or explosions, false reporting of a fire, bomb, incendiary device, or other
explosive, or any false reporting of an emergency.

Tampering with fire or safety equipment.

Theft, damage, destruction, tampering or defacement of personal, University or University
affiliates' property.

Obscene, lewd, or indecent conduct.
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19.

20.

21.

22,

23.

24.

25.

26.

Illegal gambling.

Unauthorized use of University property or property of members of the University
community or University affiliates.

Repeated violations of housing regulations.

Violation of published University policies, rules and regulations, including, but not limited to
alcohol use, smoking, and verbal and/or written harassment. The following policies may be
obtained at the Academic Computing Center: Acceptable Use Policy, computer laboratory
rules, and the World Wide Web policy.

The misuse of telephone, communication and/or computer equipment, including electronic
mail.

Any violation of federal, state or local law.
Use of University facilities for commercial purposes.

Children in classrooms. Alliant students are not permitted to bring children to class. Many
topics discussed in university classrooms are inappropriate for children, and having children
in the classroom is often a distraction that takes away from the educational experience.
Please make other arrangements for child care.

Animals in a Campus Building or Classroom. Alliant students are not permitted to bring
non-service animals inside campus buildings or classrooms. These animals can be
disruptive, non-hygienic, and potentially unsafe. This policy acknowledges the rights of
individuals with disabilities to use service animals and distinguishes between service
animals, including seeing-eye dogs, and non-service animals.

Disciplinary Procedures and Disciplinary Charge(s)

1.

Any member of the University community (including students) may bring charges against
any student. Such charges must be in writing and filed with the Vice President for
Administration or designee.

A complaint filed in writing must be received within 90 calendar days of the infraction. This
time for filing can be extended up to one calendar year by the Vice President for
Administration or designee based upon unforeseen information or circumstances.

Vice President for Administration or designee will direct the charges to the appropriate
hearing officer according to the type of complaint and the campus community affected.
Care will be taken to assure that a hearing officer is selected who does not have prior links
to the complaint. This hearing officer will review all evidence submitted by the parties to
the complaint, as outlined below.

Disciplinary Process

1.

The accused student(s) or organization officers will be provided written notification of the
time, place, and date of the hearing by the hearing officer. Sufficient notice is defined as
at least five calendar days. The notice will include the charges that will be reviewed and
other pertinent information about the hearing. An extension may be requested within two
days of receipt of the notice.
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The student(s) or organization representatives has/have the right to have a friendly advisor
present at the hearing who may be a faculty member, student or staff member. Attorneys

may not be present.

The hearing will be closed to the public, except for the immediate members of a student's
family and for his/her advisor or witnesses, as arranged in advance The University reserves
the right to review individuals participating in hearing procedures based upon involvement
with the incident.

Oral or written testimony by the accused student(s) or witnesses involved may be
presented.

Accused students will be afforded an opportunity to hear all testimony against them and
question witnesses testifying against them.

Student witnesses may be subject to charges of dishonesty within the University
disciplinary system if their testimony is deemed to be intentionally inaccurate.

Prospective witnesses, other than the accuser and accused student(s), may, at the
discretion of the hearing officer, be excluded from the hearing during the testimony of
other witnesses.

Any person, including the accused student(s), who disrupts a hearing may be excluded
from the proceedings.

The hearing will be conducted in a fair and impartial manner, although strict rules of
evidence do not apply. A suggested order for the hearing is as follows:

A Introductions

A Disciplinary philosophy of the University and guidelines for the hearing, presented by
the hearing officer

A Charges (in the presence of the accused)
A Evidence in support of the charge

A Witnesses in support of the charge

A Evidence in support of the accused

A Witnesses in support of the accused

A Review of the evidence and testimony

A If an accused student fails to appear at a scheduled hearing without a valid excuse, the
hearing officer will proceed to a decision based upon the evidence presented.

A Hearings must be recorded on audiotape or other reliable means of making a record,
as determined by the hearing officer. The record must be maintained in the Student
Services Office for two years or until such time as all University appeal procedures are
exhausted.

A Pending action on any charges, the status of the student will not be altered, except in
cases involving interim suspension and only in accordance with the procedures for such
suspensions.
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A The accused has the right to receive in writing the decision of the hearing officer which
will contain the reasons for the action, findings of fact, and an explanation of the
sanction(s).

A The hearing officer shall prepare this notification in a timely manner, but no longer
than 30 calendar days after the hearing.

Disciplinary Sanctions

The following disciplinary sanctions comprise a range of official action, which may be imposed for
violation of regulations. One or more sanctions may be imposed. It should be noted that the
University refund policy directs that "when a student has been suspended or dismissed from the
University for disciplinary reasons, refunds are not available." Further, if the disciplinary action
results in the loss of any University-contracted service for the student, no refund is available.

Additionally, students who violate federal, state, or local laws also may be referred to the criminal
justice system for prosecution.

For students found to be using drugs or be in violation of the alcohol use policy, a condition of
continuation at the University may include the completion of an appropriate education or
rehabilitation program.

Warning

This written action is taken when the individual's conduct or involvement merits an official
admonition. The student is warned that further misconduct may result in more severe disciplinary
action.

Disciplinary Probation

Probation Level I. A serious form of reprimand that is fitting for the type of violation or repeated
violations as designated for a certain period of time by the hearing officer.

Probation Level II. The most serious level of disciplinary sanctions, short of suspension from the
University. The student is, ho we ver , still considered to be
probation level indicates to the student that further violations of any University regulations will
result in more stringent disciplinary action, including but not limited to, suspension or dismissal
from the University.

Interim Suspension

The Vice President for Administration or designee may suspend a student and/or remove the
student from the campus for an interim period pending full disciplinary proceedings whenever there
is evidence that the continued presence of the student on the campus poses a substantial threat to
the safety or well-being of any person or persons, University property, or the property of others.
An interim suspension may become effective immediately without prior notice. A student
suspended on an interim basis will be given an opportunity to appear personally before a hearing
officer within 10 or fewer calendar days from the effective date of the interim suspension.

During an interim suspension, the student will be barred from all or part of the University's
premises. Any student under interim suspension who returns to the portion of campus from which
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he/she is barred without permission from the Vice President for Administration will be subject to
dismissal from the University and arrest for trespassing.

Suspension

This sanction is one of involuntary separation of the student from the University for a designated
period of time. After this period of time, the student is eligible to return. The hearing officer may
establish additional requirements, which must be fulfilled to his/her satisfaction, prior to
reinstatement. Permanent notation of suspension will appear on the student's transcript and
academic history. The student shall not participate in any University-sponsored activity and may be
barred from University premises during suspension.

Mandatory Leave of Absence

A student is recommended for Mandatory Leave of Absence in circumstances in which the academic
work or professional development, in the opinion of the Program Director (or other acting
administrative authority) requires serious remediation that necessitates withdrawal from the
University.

Dismissal

This sanction by the hearing officer is one of involuntary and permanent separation from the
University. Notice of permanent dismissal will appear on the student's academic history and
transcript. The student will also be barred from University activities and premises.

Other related matters:
Suspension of Group Recognition
Revocation of Group Recognition
Restitution Fines

Appeal Procedures

Formal appeal of a decision reached by the hearing officer must be made to the Vice President for
Administration or designee in writing within five days of the receipt of the outcome of the hearing.
An appeal must be based upon one or more of the following conditions:

1. Errors in interpretation or implementation of procedures for conduct violations were so
significant as to effectively deny the student a fair hearing;

2. New and significant evidence, which could not have been discovered by diligent preparation
for presentation at the initial hearing, is now available; or

3. Lack of substantial evidence in the record to support the outcome of the original hearing.

The Vice President for Administration will limit inquiry to the record of fact from the hearing. The
Vice President must respond to an appeal in writing within 10 calendar days. The Vice President
may reject, amend or modify the action taken by the hearing officer, or grant a new hearing with
him or her. Should a hearing be granted, the student will receive notification of the time, place and
date. This hearing will be informal and no record will be made.
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11. PROBLEM-SOLVING PROCEDURES

Alliant International University is committed to maintaining a University environment in which its
members can live and work in an atmosphere of acceptance, civility, and mutual respect for the
rights, duties, and sensibilities of each individual. The principles that underlie this policy and its
related procedures are that:

9 all students should receive fair and equitable treatment;

1 relationships among members of the campus community will be conducted with respect,
professionalism and honesty;

1 most problems can be resolved informally;

1 mistakes or omissions occur on occasion and need to be corrected. Often problems can be
resolved quickly by identifying them to the appropriate person for correction or resolution;

1 students should take appropriate action as soon as they have a concern that is not being
dealt with through the normal channels set up to address the area(s) of concern;

1 confidentiality will guide the grievance process to the extent practical and appropriate
under the circumstances;

T these guidelines and the Uni vemoeededigtandorvamdl ues obl i
good faith at all times;

1 no students will be penalized for good faith efforts to resolve problems or concerns by
using these guidelines and policies; and

1 Alliant prohibits all forms of harassment and/or discrimination on the basis of race, national
origin, color, creed, religion, sex, age, marital status, disability, medical condition, veteran
status, sexual orientation, gender identity or associational preference.

Grievances or complaints that are based on one of these areas need to be reported to the Chief
Human Resources Officer, Denise Hanson at dhanson@alliant.edu, or may also be reported to your
Program Director or Dean.

Informal Actions to Achieve Problem Resolution
The following steps represent the University’s infor

outside legal or other counsel may not be present for either the respondent or the complainant. If
outside legal counsel becomes involved, the informal problem solving process ceases.

A Step One: Students should first attempt to solve the problem through direct discussion.

A Step Two: If discussion does not solve the problem, help should be sought.

The DCSS or designee on campus will assist students with this process. She/he will work to
understand the problem and then will do one or more of the following:

1 Provide consultation about next steps.

1 Provide direct assistance if the problem is administrative.
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1 Refer the student to an appropriate academic advisor or administrator, including the Dean
of Students, or work with the student to get access to appropriate academic assistance or
consultation if the issue is academically related.

1 If multiple issues are involved, the DCSS/AVPSL can assemble all of the appropriate parties
to address the issue.

9 If discrimination or harassment is involved, the DCSS/AVPSL can assist with any safety
issues and ensure that the problem is reported appropriately.

Formal Complaint Mechanism: Filing a Grievance

The student should discuss the grievance with the Director of Campus Student Services/AVPSL.
Grievable issues include:

1 Unfair or unreasonable treatment by a staff or faculty member in relation to the discharge
of University-related duties;

T Violation of a duly adopted University policy a:
student handbooks, or other publications;

1 Illegal discrimination under federal, state or local law; or

1 Unethical conduct according to recognized professional standards.

The following issues are not reviewable through the grievance procedure:

1 An issue that would dispute the legitimate exercise of professional judgment by University
faculty, administration or staff;

f The content of any policy or procedure currently in force at the University®;

1 A student performance evaluation or grade for a course or field placement or for
independent academic work under the supervision of a faculty member (grade appeals
process applies);

1 Adecisionregar di ng a student’'s academic status made by
officer or committee;

1 A procedural or final decision of a previous complaint or grievance; or
1 Any action taken more than 180 calendar days prior to a complaint or grievance.

The Director of Campus Student Services/AVPSL will generally seek assistance from other University
personnel in making a determination that the issue is grievable, and will normally inform the
student of that decision within 10 business days except when the University is closed (e.g., for
official holidays). If the grievance is against a faculty member, the DCSS/AVPSL will refer the
complaint to the relevant academic dean or academic administrator.

If the complaint concerns the Director of Campus Support Services/AVPSL, the complaint should be
filed with the Vice President for Administration who will serve as the reviewing or referral authority.

L If the issue concerns a policy that is allegedly unfair, the complaint should be raised through the
problem solving processes described above.
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In general, Grievance Officers will be assigned by the type of concern that has been raised:

Grievance Officer

Program Director,
Director of Campus | Assistant Dean, Dean, | Chief Human
Student Services or Other Designated | Resources Officer

Academic Official

Area of | Administrative matters Academic matters Discrimination or
Grievance: harassment

Roles and Responsibilities of the Grievance Officer

1 Record the date of the grievance as the date the complaint was determined to be
reviewable as a grievance.

T Provide the person against whom the grievance has
copy of the grievance and a copy of these grievance procedures.

1 Provide a copy of the grievance procedure to the complainant and assist the complainant
with information r egar ds and responsibilitiesommibd griévaneent ' s r i gt
procedure.

1 Provide copies of the grievance to appropriate University personnel in a confidential
manner for record-keeping purposes only. When the person against whom the grievance is
filed is another student, a copy of the complaint is filed with the Vice President for
Administration. When the respondent is a staff member, a copy of the complaint is filed
with the Human Resources Office.

1 Appoint a three-person panel to hear the grievance. The panel shall consist of one
student, one faculty member, and one non-faculty employee, all chosen at the discretion of
the Grievance Officer. All panel members must be full-time in their respective roles, and
must have worked or been a student at the University for at least one full year. A hearing
panel member must withdraw from participation if a conflict of interest is (or should be)
anticipated.

1 Make requests for all documents relevant to the complaint, and ensure (subject to privacy
laws) that all information is distributed to all parties. Documents not deemed relevant to
the complaint by the Grievance Officer will not be forwarded to the grievance panel or the
parties.

1 Establish a date (that can be no later than 30 calendar days after the grievance was
determined to be reviewable as a grievance) for the grievance hearing panel to meet. All
parties will be given reasonable advance written notice of the hearing. This notice of the
grievance hearing will include a brief statement of the factual basis of the complaint, the
time and place of the hearing, and the names of the panel members. Either party to the
complaint may request a new panel member on the grounds of conflict of interest but must
submit the request directly to the Grievance Officer prior to the hearing date so that an
alternate panel member can be identified. Requests for new panel members, in the
exclusive judgment of the Hearing Officer, that do not have an appropriate basis will not be
approved.
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Rules for Investigating the Complaint

f

Retaliation, harassment, or discrimination against a student filing a grievance or
participating as a witness in the investigation will not be tolerated. Any incidents of
retaliation should be reported immediately to the Grievance Officer or the Vice President for
Administration. Allegations of alleged discrimination or harassment should be reported to
the Chief Human Resources Officer.

Only those who have an immediate need to know, including the individual to whom the
report is made, the accused, and any witnesses or other involved parties, are permitted to
know the identity of the complainant. Persons contacted in the course of the investigation
will be advised that all parties involved in a charge are entitled to respect and that any
retaliation against an individual who has made a complaint, or who has provided evidence
in connection with a complaint is a separate actionable offense as provided below.
Confidentiality is to be maintained throughout the investigation to the extent practical and
appropriate under the circumstances.

If any party fails to cooperate with a University-sponsored investigation, that party will be
subject to appropriate discipline.

If the investigation results in a finding that the complaint falsely, knowingly, or in a
malicious manner accused another of violating University policies, the complainant will be
subject to appropriate sanctions, up to and including dismissal from the University.

Both parties shall receive copies of all documents developed or utilized in the investigation
of the complaint (in so far as is consistent with privacy laws).

The University will maintain in the appropriate office (Student Services, Provost/VPAA,
Human Resources) a confidential written record of the grievance and how it was
investigated and resolved. This record will be retained for six years from the date of
resolution of the grievance unless new circumstances dictate that the file should be kept for
a longer period.

Roles and Responsibilities of the Hearing Panel

f
f

Establish reasonable procedures for the hearing.

Discuss testimony, hear issues, and consider all available evidence pertaining to the
charge(s). Any relevant evidence may be admitted if it is the sort of evidence on which
reasonable and responsible persons are accustomed to relying in the conduct of serious
affairs. This is true regardless of the existence of any common law or statutory rules that
might otherwise make improper the admission of the evidence.

Judge the relevancy and weight of testimony and evidence and make a finding of fact,
limiting its investigations and decisions to the formal charge(s). Accusations not specifically
related to the alleged violation will not be considered.

Conduct the hearing in a fair, dignified, and orderly manner.

Make an adequate record of the proceedings using tape recording or other appropriate
means to assure all evidence becomes part of the overall record of the grievance.

Render a decision no later than ten (10) University working days after the hearing is

completed and notify the Grievance Officer in writing.

AIU Mexico City, 2011
32



LLIA

Hearing Rules

f

Grievance hearings are closed except for the parties involved and their advisors, and any
relevant witnesses.

Witnesses may be excluded from the hearing except while giving testimony.
Any member of the panel may ask questions.

The panel may call ot her —expertl witnes
present testimony from experts at the hearing.

Anyone who disrupts the hearing may be excluded.

Representation by outside legal counsel is not permitted. However, each party may choose
a non-legal advisor from the Alliant community (current Alliant student, faculty, or staff) to
assist in the presentation of evidence. Advisors are not permitted to participate directly at
the hearing. Consultation at the hearing may occur only with the consent of the hearing
panel.

Outcome and Notification

f

1

Within 15 working days of the grievance hearing, and subject to any legal restrictions on
the disclosure of disciplinary actions and appeal rights, the Grievance Officer will notify in
writing the parties involved in the grievance of the findings of the hearing panel.

Any University staff or administrator found to be responsible for offenses in violation of
University policy will be subject to appropriate disciplinary action up to and including
dismissal. The severity of the disciplinary action will depend on the circumstances of the
infraction.

Any student found to be responsible for offenses in violation of University policy will be
subject to appropriate disciplinary action up to and including suspension or dismissal. The
severity of the disciplinary action will depend on the circumstances of the infraction.

The notification will include information about the right to appeal the decision.

Appeal Issues

1

The findings of a grievance hearing panel may be appealed only on the following three
grounds.

1. Errors in interpretation or implementation of grievance procedures were so significant
as to effectively make a fair hearing of the issues impossible;

2. Presentation of new and significant evidence that could not have been discovered by
diligent preparation for presentation at the initial hearing is now available; or

3. Lack of substantial evidence in the record to support the outcome.
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Appeals concerning administrative matters are made to the Vice President for
Administration. Appeals concerning academic matters other than those involving faculty
members (in which case the Faculty Handbook provisions apply) are made to the relevant
school/college Dean or to the Provost/VPAA. These individuals may designate someone
other than themselves to serve as the Appeal Officer because of a conflict or other
constraints. The identified person becomes the Appeal Officer.

The request for appeal must be made within 10 working days of the original decision.

The Appeal Officer will determine whether the grounds for appeal have been met. If not,
the respondent/complainant will be so informed and no appeal process will take place.

If the Appeal Officer determines that the grounds for appeal have been satisfied, s/he will
conduct a thorough review of the evidence and issue a written decision to the parties
within 10 working days of the receipt of the appeal. The decision of the appeal officer is

finalexc e pt when the Appeal Officer’s behavior in the
the University’'s President is the reviewer and fi.1
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12. STUDENT EVALUATION AND REVIEW COMMITTEE
(SERC)

The goal of the Student Evaluation Revi ew Commi ttee (hereinafter —SERCI
uphold academic and professional standards, program standards, and University policies and

procedures regarding student evaluation. The Committee will guide students toward successful

completion of their program and assist with remediation of difficulties brought to its attention.

Successful program completion requires that all students meet academic standards and standards

of professional competence, conduct, ethics, and demeanor required by their program of study.

General Committee Tasks

SERC is responsible for review of and recommendations on referrals concerning problematic issues
arising from/under:

A Student’s Academic Performance and Progress
B.Student’'s Professional Suitability/ Judgment
C.Student’'s Ethical Behavior

D. Academic Code of Conduct

Structure of the Student Evaluation and Review Committee (SERC)
Membership (Composition and Responsibilities)

Compositiont!
The Committee is comprised of the following members (with voting rights unless otherwise
indicated) who are appointed to the Committee by the Program Director or equivalent (with
consultation as appropriate):
A Faculty members (minimum 3, including one acting as Chair)
A Student Services Representative (non-voting member)
A Student Disability Coordinator, invited when student is registered with Student
Disability Office, student accommodation is an issue, or otherwise, at request of the
Program Director or equivalent (non-voting member)

A Designated Official for International Students, where relevant

Basis for Referral to SERC

The Committee considers a broad range of student problems, including, but not limited to,
insufficient academic performance and/or progress, lack of suitability for the profession, unethical

(11 The Program Director, at his/her option, may request the presence of the Program
Coordinator in Committee meetings for administrative assistance.
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or inappropriate behavior in courses or field placements/internships, and reported violations of the
Academic Code of Conduct.

The following constitute areas of student difficulty:

Insufficient Academic Performance or Progress
Probation Status results automatically from receipt of the following:

1. For undergraduate students, a GPA below 2.0
2. For graduate students, a GPA below 3.0

Depending on the program, a student’'s academic standi
the following:

1. Receipt of one or more grades of C, D, F, No Credit/Fail, Marginal Pass/Some
Concerns

2. Receipt of one or more Incomplete grades
3. [Insufficient progress on dissertation/doctoral project
4. Failure of comprehensive or competency examination

5. Failure to meet academic program standards

Professional Practice Field Training Unsuitability (at Graduate Level)

Unethical and/or Inappropriate Behavior

Academic Code of Conduct Violations and Infractions
Violations

1. Examination Behavior: Any intentional giving or use of external assistance during an
examination without the express permission of the faculty member giving the examination.

2. Fabrication: Any falsification or invention of data, citation, or other authority in an academic
activity.

3. Plagiarism:Any passing off of another’s ideas, words, o

4. Unauthorized Collaboration: Collaboration in any academic exercise unless the faculty
member has stated that such collaboration is permitted.

5. Previously Submitted Work: Presenting work prepared for and submitted to another course.

6. Unauthorized Research: Failure to obtain approval of the Institutional Review Board for
research involving human subjects.

7. Alteration or Misuse of Academic Documents: Any alteration or misuse of academic
documents, including acts of forgery and/or furnishing false information.
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7. Disruption of Academic Activity: Disruptive behavior, willful disobedience, profanity or
vulgarity in a learning environment not limited to the classroom, practicum and internship
sites.

8. Violations Defined by Faculty Member: Any other intentional violation of rules or policies
established by a course faculty member/academic supervisor.

10. Assisting other Students in Acts of Academic Misconduct.

Infractions

The following acts are examples of infractions. Students found to have committed these acts are
subject to sanctions described, as applicable, for infractions in the Sanctions section.

1. Any unintentional act that, if it were intentional, would be a serious violation.

2. Any serious violation of the rules or policies established for a course or academic exercise.
(Note: Repeated infractions may be considered as serious violations.)

SERC Referrals and Procedures Governing the SERC Process
Students are referred to SERC:

1. In cases where students have been placed on —aut
provisions of Section V (A) of this policy, t he
names of those students to the relevant Program Director or equivalent, who will then
forward the list to the relevant SERC Chair for scheduling a meeting with the student for
determination of an appropriate remediation plan.

2. In other instances of possible insufficiency of academic performance or progress under
Section V (A), and instances of suspected professional practice field training unsuitability
under Section V (B), referrals shall come from the concerned faculty member, field
supervisor, or field training committee or office to the relevant Program Director or
equivalent. S/he, in turn will review and assess each referral for content and level of
seriousness to determine whether or not the matter will need to be directed to the SERC
for evaluation.

3. Instances of possible student difficulty falling under Sections V (C) or (D) may be referred
to the relevant Program Director or equivalent by any concerned member of the
community. These referrals shall undergo the same process of assessment and action as
set out in subsection VI (A)(2), above.

4. For concerns under any other area of student difficulty, a member of the community may
refer to the relevant Program Director or equivalent. S/he, in turn, will review and assess
each referral for content and level of seriousness to determine whether or not the matter
will need to be directed to the SERC for evaluation. For issues which represent a conflict of
interest for the relevant Program Director or equivalent, s/he shall abstain from making the
referral determination (and subsequent decision, should the case be referred to the
relevant SERC), such determination/decision to be made instead by the relevant Academic
Dean (or designee).
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Procedures Used by the SERC Following Referral

Student Notification

Meeting and Right to be Accompanied

Further Action

Sanction Considerations

Recommendation and Decision Process

Appeal Process

Communication to Involved Parties

Correspondence from the Program Director or equivalent to the student should be marked

—Confidentialll and wi | | be mail edtaead ithhetlsea udrnt &b s i

base. The Program Director or equivalent should normally be expected to send this letter to the
student within ten (10) business days of the date s/he receives the recommendation from SERC.

In cases resulting in disciplinary action, a copy of the decision letter will be given routinely to the
student’'s Academic Advisor. I'n addition, i n
Absence, Suspension, or Termination copies of the decision letter are also sent to relevant
administrative personnel (e.g., the campus Registrar and Financial Aid Officer). A copy of the

decision | etter is also placed in the student’

Outcomes/Sanctions Under SERC Process

For all other cases involving concerns of academic performance or progress, or concerns related to
professional practice field training suitability, or unethical or inappropriate behavior, the SERC will
determine if action is required, and if so, it will recommend one of the following actions to the
Program Director or equivalent:

Warning
Probation

Mandatory Leave of Absence
Dismissal

PN

For cases in which infractions or serious violations under the Academic Code of Conduct are found,
the following actions may be recommended by SERC and implemented by the Program Director or
equivalent:

1. Infractions of the Academic Code of Conduct

a) Warning

b) Probation

c) Work assignments, Service to the University or other related discretionary

assignments
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d) Restitution

2. Serious Violations of the Academic Code of Conduct

Actions in this section may be taken when the violation of the Academic Code of
Conduct is judged to be more serious than an Infraction. Relevant disciplinary
actions that may be taken include:

a) Suspension from class

b) Suspension from the University

¢) Dismissal with no transcript notation.

d) Dismissal wi t h transcriopt notati on indicating
Termination. |

e) Work Assignments and/or Restitution
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13. ADMINISTRATIVE POLICIES AND CONSUMER
INFORMATION

Disclosure and Release of Student Information

In order to protect the privacy of students, the Family Educational Rights and Privacy Act of 1974
(FERPA) affords students certain rights with respect to their education records and sets certain
conditions on the disclosure of personal information from these records. Students will be notified of
their FERPA rights annually.

These FERPA rights are:

1. The right to inspect and review the student’

the day the University receives a request for access.

s edu

2. The right to request the amendment of the student

are not i naccurat e, mi sl eadi ng, or otherwise in
rights.

3. The right to consent to disclosures of personally identifiable information contained in the
student’'s education records, except to the extent
consent.

4. The right to file with the Family Policy Compliance Office, U.S. Department of Education,
400 Maryland Avenue, SW, Washington, D.C. 20202-5920, a written complaint concerning
specific alleged failures by the University to comply with the requirements of FERPA.

Non-Discrimination Policy

Alliant International University prohibits discrimination in employment and in its educational
programs and activities, including admission or access thereto, on the basis of race, national origin,
color, creed, religion, sex, age, marital status, disability, medical condition, veteran status, sexual
orientation, gender identity or associational preference. This policy includes the prohibition against
sexual harassment — a form of sex discrimination (see Sexual Harassment section in this Handbook
for a definition of sexual harassment.)

The University will conduct its programs, services and activities consistent with applicable federal,
state and local laws, regulations and orders.
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14. Alliant International University as a Drug Free and
Smoke Free School

The Drug Free Workplace Act of 1988 and the Drug Free Schools and Communities Act of 1989
require that each college and University, receiving federal financial assistance provide annually the
following information to all students and employees about compliance with these laws.
Drug Free School and Workplace Policy Statement
The University strictly prohibits the unlawful manufacture, distribution, dispensing, possession, use,
sale, purchase, transfer, consumption, or being under the influence of a controlled substance on
University property or as part of any University sponsored activity. The University also prohibits the
abuse of prescription drugs as well as the illegal use, purchase, sale or attempted sale of
prescription drugs. The use of alcoholic beverages while on University premises, including meal
periods and breaks, is absolutely prohibited except when authorized.
However, being under the influence of alcohol at any University function is prohibited.

Using or being under the influence of unauthorized drugs while attending University approved
functions is also prohibited.

Violation of this policy will constitute grounds for disciplinary action.
Alliant International University will impose sanctions for violation of this policy which may include
completion of an appropriate rehabilitation program, expulsion from school, or referral to the
authorities for prosecution.
Predatory Drugs
Predatory drugs have been used to weaken a victim — both male and female — before a robbery or
sexual assault. These illegal drugs are commonly dropped into alcoholic or other beverages in
predatory situations and are difficult to detect.
Drug/Alcohol Awareness Program
The University maintains a drug/alcohol awareness program including:

A the policy of the University regarding drug/alcohol-free facilities;

A the dangers and health risks of drugs and alcohol;

A the availability of referral agencies for drug/alcohol counseling and rehabilitation; and

A disciplinary actions that may result from a violation of this policy.

Alcohol Consumption in Conjunction with Approved University Events
A On Campus Events. The units of the Alliant community may sponsor a function at which
alcohol will be served. Faculty and staff are not allowed to consume alcohol on campus
unless it is at an approved campus event.

Permission to serve alcohol at a university function is granted by the University officer most
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directly responsible for the unit. Permission will be granted with the understanding that the
following conditions must exist:

a.

Permission to use an approved facility and to serve alcohol must be obtained in
advance. Other required administrative procedures must be followed.

The event will be considered a closed, gratuitous function that is open only to the
sponsor, its members, if any, and guests.

Individuals, the sponsor of a group and its representatives who violate the
University policy will be held personally responsible for their actions and violators
will be subject to disciplinary sanctions.

The sponsor and its representatives will work with the office of the appropriate vice
president or vice provost to establish and maintain controls for the event to ensure
that no person under 21 years of age is either permitted to be served or to
consume alcohol, or that no one is allowed to transport alcoholic beverages to the
function.

Only wine and beer may be served, non-alcoholic beverages must be readily
available, and food must be served. At the conclusion of the event, the bartending
service will remove all alcohol. It can be picked up the next day from the catering
or bartending service by the event supervisor.

Studentts ponsored events must be approved
staff or faculty advisor in order to receive an Alcohol Service Application Form.

A Off-Campus Events

Off-campus functions at which alcoholic beverages are sold, whether through tickets,
coupons, a charge at the door or donations, may be held only when a proprietor with a
liquor license assumes full responsibility for selling, dispensing, and controlling any alcohol
available to guests or participants at the event.

Alcohol Consumption by Outside Organizations Using Campus Facilities

Outside groups must contact University Operations for use of campus facilities and to serve
alcohol at events. Permission will be granted with the understanding that the following
conditions must exist:

Permission to use the facility and to serve alcohol must be obtained in advance.
Other required administrative procedures, published by the University and available
in University Operations, must be followed.

The event is not designed primarily for participation by students or minors.

Control of Event and Advertising Guidelines

The sponsoring organization is responsible for the following: Controlling the Function and
Advertising the Function.

Drug and Alcohol Abuse Prevention Information
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As an educational institution, the University is primarily concerned with helping the individual
student achieve academic goals. When health problems arise, the University may assist and guide a
student whose mental or physical health is threatened. Because of the health hazards, students
who choose to use alcohol should do so in moderation. Should students or their friends have a
problem with alcohol or other drugs, there are several resources on campus where one can receive
assistance. Please contact your DCSS for more information.

Emergencies

If you suspect that someone needs medical attention or is in need of other assistance, it is
important that you call for help. Please phone 060 in case of emergencies.

Generally speaking, medical attention is warranted whenever there is a serious injury or illness.

How al cohol affects the individual wi || |l argely depe
drinker may not be at medical risk but a novice or social drinker could be in serious danger.

Voluntary Rehabilitation

Alliant International University supports students, staff, and faculty who voluntarily seek
rehabilitation for drug/alcohol-related problems.

Mexico Laws
Keep the Following Tips in Mind . . .

e« The 1|l egal drinking age in Mexico is 18 years ol

There is no difference between possession of d
Mexican law. The penalty for this offense may be five to fifteen years in prison.

e The possession of an open alcohol container in
fine or time in jail.

Drunk driving is considered a major violation i1

« A person may be Isevithduta charge being filehhor 72 hour

The Mexican judicial system does nhot presume th
until proven guilty.

. No one age 17 or younger can | egally enter Me x
parent or guardian.

Ugsfalsified identification can result in time spent in jail.

e« Many people have been arrested and have had to
in public. Both are illegal.

L]

Avoid making public disturbanlttermgandmdsh cursi ng,
are not appreciated in Mexico and can lead to your arrest.

e« An accident in Mexico is a felony. I't i s essent
Mexico before crossing the border.
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When in trouble, the American Consul staff can assist you with legal and other problems. Call them
if you find yourself in any serious medical, illegal, or financial difficulty while in Mexico.

Smoke Free Facilities Policy

All facilities of the University are smoke free. Smoking is not permitted inside buildings or
immediately outside the entrances. Smoking is permitted away from the entrances and on the
patios. Please deposit cigarette butts in the ashtrays provided.
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15. CAMPUS SAFETY/SECURITY POLICIES AND
PROCEDURES

Safety at Alliant International University campuses is everybody's business. Students, staff, and
faculty are partners in creating an atmosphere that is safe and encourages learning. The University
takes many common-sense precautions for safety and hopes that students, faculty, and staff will do
the same. Any suspicious activity, not just actual incidents of crime, should be reported to the
individuals designated as campus security official.

Crime Reporting
How to report a crime, emergency situation or violation of Alliant policies:

1. If the crime or emergency situation appears to be immediately life or public safety
threatening, call the Police directly. Otherwise, contact the designated Campus
Security Official at your campus.

2. Provide police or your campus security official a clear and distinct description of the
incident, who was involved, where it took place, when it took place and, if you
know, how or why it occurred. Be as specific as possible and give your own name
and those of other witnesses.

3. You may request to remain anonymous when reporting a crime.

4. Reports concerning campus crimes become part of the official crime statistics for
Alliant, which are then published in accordance with the Jeanne Cleary Act by the

Office of the President in coordination wit h t he University's Pub
Department or designated Campus Security Officials.

Communicating About Safety

V Timely Warning Reports

If any crime in the reported categories is reported to the campus security officer or other
designated campus authority, or to local police officials, and is considered to be a continued
threat to the community, the university will report this information to students in a timely
manner. The person responsible for reporting these types of threat possibilities is the
campus security official.

Warnings may be distributed in several ways, including posting on Alliant intranet, by
email, orally, through signage, or other appropriate means.

Crime Prevention

All of us can reduce the risk of being a victim of crime by thinking about personal safety and taking
practical precautions.

Guidelines to Protect Yourself and Your Possessions. By being aware, you can reduce the likelihood

of becoming a victim. Review the practical tips outlined below and familiarize yourself with the
university’'s Sexual Assaul t Policy, and the Substanc
Drug-Free School and Workplace Policy Statement section of the Student Consumer Information

document.
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V  Lock your doors. It is a good idea to lock doors not only when you are away, but also when
you are asleep or taking a shower. Get in the habit of locking your door at night.

V  Lock windows and secure sliding windows with a dowel placed in the track.

V  Doors and windows should not be propped open to allow unauthorized entrance.

V Discourage theft by keeping valuables out of plain view. Putting lights on a timer while you
are away is also a good idea.

V Keep a detailed list of your belongings and give a copy to someone who lives elsewhere.
The list should include serial and model numbers and a description of items.

V Keeping sales receipts and photographing valuables is also a good idea. Purchase
insurance.

V  Always lock your car or bike. Do not leave cell phones and other valuables in your car.

V  Encourage your roommate(s) to help you maintain security.

V Do not give out copies of your key, or leave the key under the doormat.

V Don’t put your address on your key chain.

V Don’t | eave not emessages oryyour answering machine that you are not
home.

V  Get to know your neighbors and consider starting a Neighborhood Watch program.

V Don’ t open your door to strangers. Look through
callers before you open the door.

V Do not give personal information to strangers on the telephone, in person, or on the
Internet.

V  Avoid keeping large sums of money or expensive valuables at home. Get a bank account
and/or a security deposit box.

If You Live Off Campus.

V In an emergency, call 060.

V If you leave for more than a day, stop deliveries of newspapers and mail, or get a neighbor
to collect them.

Sexual Assault and Sexual Harassment Policies

Sexual Assault

Alliant will not tolerate sexual assault in any form, including acquaintance rape. Sexual assault is a
violent crime and includes all forms of sexual contact carried out against the will and without the
consent of the victim. All reported violations will be aggressively investigated.
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Sexual assault is punishable through criminal and civil proceedings. Even if the criminal justice
authorities choose not to prosecute, Alliant can pursue disciplinary action. University sanctions
include the possibility of dismissal.

Sexual assault is defined as any involuntary sexual act in which a person is threatened,
coerced, or forced to comply against his/her will, such as: Rape, Acquaintance Rape, Date
Rape, Gang Or Group Rape, Forcible Fondling.

Verbal misconduct may constitute sexual harassment, which is also prohibited under
University regulations.

Remember that there is a difference between consent and submission out of fear. If you
fear for your life, your physical safety, or for the life or safety of a loved one, you may
sincerely believe that you have no other alternative than to submit to a sexual act. This
does not mean that you have consented to it. Submission is not consent.

Wh at should yvyou do if you’'re a victim of sexual

Many victims of sexual assault don’ tdo.KThey mayweh er e

afraid or ashamed to talk to anyone, or they may try to act as if nothing has happened.
If you have been assaulted:

a. Call 060 immediately
b. Do get medical help as soon as possible
¢. You can make the decision whether or not to press charges at a later
time
d. Do not douche, change clothes, shower, or do anything to change your
appearance
. Do not disturb the physical surroundings in which the assault took place
Get emotional support
g. If the assault occurs on University property, it also should be reported
to the chief student services officer at your location to help safeguard
other residents and members of the campus community.

o

Alliant recognizes that the nature of sexual assault crimes often prohibits the victim from reporting
the crime in a timely manner. As early as possible, please report the crime to the any student
services personnel at your location. A victim who reports a crime to such campus security authority
may request anonymity to the extent practicable and permitted by local law.

U Confidentiality

The police ordinarily will not release to the media the specific details of a sexual
assault, including the identification of the parties.

0 Campus Resources

The following people are available to help you cope if you become the victim of a
sexual assault:

o DCSS at your location
o Vice President for Administration

o Your program director or a faculty member
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They may assist you, for example, to help you achieve greater protection from the
alleged assailant, through a change of class scheduling or housing, or to help you
get back on track with your course work.

(0  Off-Campus Resources

o Confidential Sources of Help and Counseling:

local health department

- rape crisis center;

- family doctor;

- hospital clinic;

- hotline;

- mental health professionals; or

- clergy.

U Law Enforcement

Law enforcement officials need your help to get sexual offenders off the streets.

When you report the crime, the police can get valuable information that may lead

to the arrest of a suspect who has probably raped before and will probably rape

agai n. Research indicates that reporting such
for recovery.

0 What if you know someone who is a sexual assault victim?
Sexual assault is a terrible experience for the victimand forthevi ct i m’ s fr i ends
family. If you know a sexual assault victim, you may notice a change in attitude, as
well as acts of fear, withdrawal, and uncertainty.
0 Sexual Assault Prevention
How you react in an attack will be a personal choice that you make at the time. The best
resistance you canh use against the attacker 1is <co
to distract the person long enough to get away. Always look for a way to escape.
I f you believe defending yourfsalfd mioght ghar tbag&uy,
victim who did not fight back should never feel guilty; the attacker is the one who has
committed the crime.
If the attacker has a weapon, use common sense. Fighting against it could be dangerous.
0 Stay cal m. D gthattmaydipset éhe attacker. n

U Try to convince the person to put the weapon down.

If the attacker is unarmed, you may be able to scare, distract, or injure the person to make
your escape.
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U Assert yourself and fight back if you can do so safely.
U Break away and run toward areas with people.
U Be observant so that you will be able to remember and identify your assailant.

U Report the incident to the police as soon as possible.

Anti-Harassment and Sexual Misconduct Policy Statement

Alliant International University strives to provide a workplace free from sexual misconduct and all
forms of harassment including, but not limited to, sexual, racial and religious harassment. The
University will not tolerate such conduct on the part of any employee, student, vendor, or other
individuals. Compliance with this policy will be strictly enforced and violations will be dealt with in
accordance with published disciplinary policies and procedures.

Definitions of Harassment
Sexual harassment

Racial harassment
Religious harassment

Harassment Policy

Any student who feels that he or she has been subjected to sexual or another kind of harassment
by any University employee or other student should let the offender know immediately and firmly

that the student identifies the behavior as harassment and that the e mpl oyee’” s/ ot her

behavior is unwelcome, and (if applicable) that s/he is rejecting the advance or invitation.

Report the matter according to the procedure set out in the section of the Student Handbook

entitled —Student I nitiated Grievance Procedures.

No individual will suffer reprisals for reporting any incidents of sexual or other harassment or
making any such complaints, or participating as a witness in the investigation. Any incidents or
further harassment or retaliation should be reported immediately.

It is expected that many complaints of sexual/racial/religious harassment will result from
misunderstanding rather than from willful misconduct, and that explanation, education and warning
will prevent further complaints.

Workplace Violence and Weapons Policy

The University will take reasonable steps to prevent any acts or threats of violence from occurring,
and will take prompt remedial action, up to and including removal from the premises by law
enforcement and prosecution to the full extent of the law of any offending individual who engages
in any threatening behavior or acts of violence, or who uses obscene, abusive, or threatening
language or gestures.
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Alliant International University prohibits the possession or use of any potentially dangerous weapon
or explosive on the campus. Firearms, ammunition, air guns, spring-type weapons, slingshots, and
firecrackers are examples of those items prohibited

Employees have a duty to warn their supervisors, Director of Campus and Student Services, and/or
Human Resources Office of any suspicious workplace activity or situations or incidents that they
observe or that they are aware of that involve other employees or students, former employees or
students, or visitors that appear problematic.

Access to Facilities and Campus Security Maintenance Programs

The university facilities management personnel are responsible for repairing the campus facilities.

This includes defective doors and locking mechanisms. In addition, exterior lighting is an important

part of the wuniversity’'s commitment to campus safety.
encouraged to report any known problems or hazards to his or her Campus Security Authority.

Prompt reporting enhances campus safety for all concerned.

Crime Definitions

The following definitions are to be usAmualCrimme reporti
Statistics Report:

Arson, Criminal Homicide-Manslaughter by Negligence, Criminal Homicide-Murder
and Non-negligent Manslaughter, Robbery, Aggravated Assault Burglary, Motor
Vehicle Theft Weapon Law Violations, Drug Abuse Violations, Liquor Law Violations

Sex Offenses Definitions:

Sex Offenses-Forcible. Any sexual act directed against another person, forcibly and/or
against that person's will; or not forcibly or against the person's will where the victim is
incapable of giving consent: Forcible Rape, Forcible Sodomy, Sexual Assault With An
Object, Forcible Fondling.

Sex Offenses-Non-forcible. Unlawful, non-forcible sexual intercourse: Incest, Statutory
Rape.
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16. Compliance with University Staff
Failure to comply with directions of University staff or public officials in the performance of their
duties (while on University property or at official University functions) or resisting or obstructing
such officials in the performance of their duties will not be tolerated.
Examples of such misconduct include, but are not limited to: failing to show proper identification
upon request; resisting arrest by a police officer; or failing to leave an Alliant residential facility,

classroom, or office when asked to do so by the lawful occupant, an instructor, a security officer, or
any University official.

Trespassing
The University is located on private property. The University reserves the right to remove anyone

suspected of actions that may harm the safety or security of the University community. Such
persons will not be permitted to return to Alliant without written permission.

Identification Cards

All students are required to carry a University Identification Card and to show this card when
requested by University staff and security personnel.

Use of University Letterhead
Alliant letterhead stationery is only for official University business by employees. Student

organizations may use letterhead with the permission of the Assistant Vice President for Student
Life or Director of Campus and Student Services.

Announcements

All signs, posters, and announcements posted on University bulletin boards are to be approved and
must be approved by the Assistant Vice President or Director of Campus and Student Services or
Assistant Vice President for Student Life and comply with the policies and procedures for such
posting.

Student, faculty, staff may advertise on campus according to the guidelines below. More detailed
information regarding the posting policies and procedures is available from your AVP/DCSS.

1. All posters, flyers, advertisements, notices, etc. must be approved by the AVP/DCSS at your
location.

2. At least 50% of all writing must be in English.
3. Postings must not advertise alcohol or drinking.
4. The literature must be dated.

5. The literature will be stamped and posted on campus by the Student Communications staff
only.

6. Items must be removed weekly.
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7. Any literature not following these guidelines will be removed and discarded.

Facilities

Reservations must be made for the use of campus facilities, for other than normal daily use, and
must be approved in writing by the University.

Fire Alarms

Students must evacuate during practice fire and earthquake preparedness drills and at all other
times when the alarm is activated.

Pets Policy

For the health and safety of the University campus communities, no pets are allowed on campus
with the exception of certified guide dogs.
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17. EMERGENCY SERVICES AND INFORMATION

Campus Emergency Services

Each campus of Alliant International University posts information on safe evacuation of the
facilities.

Health services available to you on campus are limited to emergency first aid. If you need
emergency medical treatment, you should use the 24-hour emergency service of one of the local
hospitals in your area. For a list of local health/medical resources, contact your DCSS. If you need
immediate assistance, contact the Student Services Office and someone will assist you in finding a
medical center or medical referral.

Safety Services are available in the local communities including fire, law enforcement, and other

federal and state services. For a list of community safety and emergency numbers, contact your
Student Services Office.

Medical Emergencies
In the event of serious injury or illness:
A Immediately call for paramedic assistance by dialing 060. Be prepared to describe the
nature of the injury or illness. Identify yourself and provide the name, address and location
(i.e., building, floor and room numbers) of the injured person(s).
A Contact your Emergency Coordinator. S/he will provide first aid until the paramedics arrive.
Injured or ill persons should not be moved unless they are in a hazardous area. Only
trained and qualified personnel should move injured or ill persons.

A If the injury or illness is life threatening and the Emergency Coordinator is not available,
provide immediate first aid or CPR measures as required.

A DO NOT MOVE a seriously injured individual wunl es:
location.

A If you suspect drug overdose, (for symptoms, refer to the University Alcohol and Drug
Policy in this handbook) call the Fire Department / Paramedics (dial 060) immediately.

A If you suspect alcohol abuse, ensure that the person gets immediate medical attention or is
evaluated by a medical professional.

Emotional/Psychological Crisis

In the event of an emotional/psychological crisis when a person is unable to function or is a threat
to him/herself or others

A Immediately call for paramedic assistance by dialing 060. Identify yourself and provide
the name, address and location (i.e., building, floor and room numbers) of the affected
person.

A Contact your Emergency Coordinator.
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Evacuation Procedures
All buildings will be evacuated when an alarm sounds continuously and/or when directed to do so
by the police, fire department, Emergency Coordinator or security personnel. In anticipation of an
evacuation, all members of the campus community should familiarize themselves with building exits
and at least two exit routes from their work/study areas. During an actual evacuation, observe the
following guidelines:

A Stay calm

A Walk quickly to the nearest marked exit when the alarm sounds or when instructed to
do so. Do not delay to collect personal or work items.

A Assist any disabled persons in leaving the building.

A Do not use elevators in the event of a fire or earthquake.

A Move quickly to an evacuation assembly area once clear of the building(s).

A Employees and students with vehicles should assist those who do not have a vehicle.

A When driving to evacuate, owners of vehicles should make room for as many
passengers as possible. Baggage and excess belongings should be left behind to help
ensure that all persons have rides. Drive in an orderly manner. Do not pass other

vehicles unless they are stopped and do not need assistance..

A Do not return to the building until authorized to do so by the police, fire department,
Emergency Coordinator or security personnel.

Earthquakes
You may experience a gentle shaking that increases in intensity, or a sudden violent jerk followed
by gentle shaking that increases in intensity. You will find it difficult to move around during an

earthquake. The movement of the ground is less likely to cause injury than collapsed buildings,
falling object, and fires that result from earthquakes.

Earthquake Safety
You can increase your chance of avoiding injury during an earthquake if you take a few simple
precautions. In case of a major earthquake you could be without help for quite a while, and you
need to be prepared to cope on your own for at least 3 days.
Prepare for an earthquake by doing the following:

A Check for fire risks, and use flexible connections on gas appliances

A Ensure water heaters are strapped securely to wall studs

A Be aware of the location of all electrical main switches and gas valves and know how to
turn off these utilities
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Large and heavy objects should be stored on lower shelves to prevent injury by their
falling during a quake. Bottled goods, glass, and chemicals should not be stored in
high places or left where they can freely slide on shelves. Install swing hooks on
cabinets. Chemicals should not be stored near places of potential ignition. Bolt file
cabinets together.

Secure all computer equipment.

Discuss what family members will do if they are separated (at work or school) when
the earthquake hits. Establish an out-of-state contact to call and keep the number in
your wallet. (Sometimes it is easier to place an out-of-state call than to call locally
during a disaster.) Plan a meeting place if you cannot return home. Involve neighbors
in preparedness planning.

Keep the following on hand:

Emergency kit which includes first aid items and a battery-operated radio

o Bottled water -- recycle every 6 months

o Maintain at least a 3 day supply of essential medication

o Keep cash on hand in small denomination -- including loose change for public
phones

o Keep a flashlight and a pair of sturdy shoes under your bed (also at the office or in
your car)

o Keep batteries in a moisture-proof bag in the refrigerator

o Keep gas tank at least half full

o Keep Red Cross emergency information at home, in the car, and at the office
o Keep pen and paper on hand to take down emergency information

o Space blankets, plastic bag/shovel, and purifying agents for water

A Keep warm clothing, water, shoes, emergency food rations, pen, paper, and map (for

alternate routes) in your car.

During the Quake — Duck, Cover, and Hold: Duck and cover your eyes and face. If you are

indoors, stay there. Get under a desk or table, or sit down against an inside wall. Stay clear of
windows, bookcases, or objects that could fall. If you take cover under a sturdy piece of furniture,
hold on to it and be prepared to move with it. If possible, brace yourself in a building archway, but
never in a doorway that has glass.

A

A

If you are outside, get into an open area away from buildings, trees, walls and power lines.
If you are in a crowded public place, do not rush for the door. Take cover if possible.
In a high-rise building, get under a desk or a table.

Stay away from windows or outside walls. Do not use elevators.
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A If you are in a car, pull over and wait for the earthquake to end. Avoid stopping under
power lines, buildings, etc. Do not attempt to cross bridges or overpasses as they may be
weakened by the quake.

After the Quake:

A Do not use the phone unless there has been a serious injury. Do not touch downed power
lines or appliances.

A Check for fire and fire hazards. Extinguish, but if the fire is too large, evacuate.

A Check utilities. If the odor of gas is detected or you see a break in the line, shut off the
main gas valve and open windows and exterior doors. Then direct that the facility be
evacuated and report the leakage to the Fire Department (dial 060). Do NOT re-enter until
a utility official says it is safe to do so. If electrical wiring is shorting out, shut off current
at the main box. Check for cracks or other damages.

A Turn on a portable battery-powered radio or your car radio for damage reports.

A Do not use your car unless it is an emergency. Boil tap water before drinking it or use one

tablespoon of bleach per gallon to purify. Be prepared for aftershocks that can collapse
damaged buildings.

Fire

In the event of a fire:

Immediately call the Fire Department by dialing 060. Contact the Emergency Coordinator so that
s/he can contact property management and security who will assist the Fire Department upon

arrival.

Memorize the location of fire extinguishers in advance. A multipurpose fire extinguisher is kept at
the Reception Desk. Direct the extinguisher charge at the base of the fire.

Be prepared to evacuate when instructed.
Guidelines for Fire Safety
A Dispose of cigarettes in proper receptacles. California with acres of natural brush, presents
potential fire hazards. It is critical to avoid throwing cigarettes on the ground or into bushes
or from car window.
A Do not overload electrical outlets or extension cords.
A Never smoke in bed.

A Never go back into a burning building.

A Plan escape routes. Remember that during a fire you may not be able to rely on lights and
the main exit may be unusable.

A Know the location of fire extinguishers. Caution: use extinguishers only for small fires that
don’ t invol ve great risk. N o ttamper with oriillegallg gai nst C
discharge a fire extinguisher.
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A Once a fire starts, get out of the building and
phone or public phone.

A Sleep with your bedroom door tightly closed. Smoke from a fire can travel very rapidly
through open passageways.

A If you suspect fire on the other side of a door, feel the door near the top. If it is hot, do not
open it. If you think it is safe, brace your shoulder against the door and open it cautiously.
Be prepared to slam it if smoke or heat rush in.

A Because toxic fumes and high temperatures usually fill the higher levels of air, it is best to
crawl out of a burning building. Cover your face with a cloth, preferably damp.

Civil Disturbance

When an Emergency Coordinator or security personnel advises of a civil disturbance that poses a
threat to campus buildings and grounds:

A Close all window blinds and move away from the windows.
A Do not attempt to leave the building.

A Await instructions from an Emergency Coordinator or security personnel.

Widespread Emergencies

In the event of a widespread emergency such as earthquake, wildfire, or civil disturbance, the
Director of Campus or designated person in charge will decide (1) to close the campus, or (2) to
keep the campus open but with certain special conditions, or (3) to keep the campus open as usual.

The administrator’s deci si on and rel ated informatio
community as follows:

1. As a first line of official notification, the Administrative Services Department will record a status
message that can be heard on the main campus phone number. This message will be updated as
necessary.

2. The administration will make every reasonable effort to post status signs on the campus to
advise students, faculty and staff who might have left their homes before a decision to close the
campus or otherwise alter normal operations was recorded.

3. Students, faculty and staff should watch television or listen to the radio for current news of areas
most affected by the emergency. The Alliant website contains emergency information and status
as information becomes available. So in the event of an emergency, please go to
www.alliantmexicacom important emergency information will be posted on our website.

Additional suggestions:
A If the campus has to be closed in the middle of the day, the campus emergency
coordinators will notify all classrooms and offices. If asked to assemble outside, proceed to

the emergency area just outside the main campus entrance.

A Individualc| asses are encouraged to establ i-gpdcific—t el ephon
information.
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18. Calendar of Important Dates, 2010-2011

U.S. Systemwide Academic Calendar

Spring Semester 2011

Mexico

Jan. 18-21

Tuesday-Friday

New student orientation (check on-line campus
calendar for campus-specific dates -
www.alliant.edu). Attendance is mandatory for

new students.

Jan. 24

Monday

Instruction begins for Spring Semester [full-term
(15-week) and Session 1 (8-week) courses]*.
Last day for payment of tuition and fees without

paying late fee.

Same

Jan. 28

Friday
Deadline Graduation Applications due for
Spring 2010 to Registrar's Office. (Doctoral,

Master's and Bachelor's degrees).

Check with Regi st

Feb. 5

Friday Add/Drop Deadline for Spring
Semester full-term and 1st session

courses and for 100% refund.*

Feb. 7

Monday

Add/Drop Deadline for Spring Semester full-
term courses. Last day to add or drop a full-
term course without paying late fee. Last day to

drop a full-term course for 100% refund.*

See Feb. 5

Feb 11

Friday

Health Insurance Waiver Deadline

Feb. 15

Tuesday
Financial Aid Priority Deadline for Graduate
Students for 2011-2012.

Same

Feb. 18

Friday
Last day to withdraw from Spring Semester
Session 1 courses in good standing, without

refund w grade

Same
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Feb 21 Monday Not observed in Mexico
Pr e si dayHbliday. Classes do not meet.
University closed
Mar. 2 Wednesday
Undergraduate state and institutional priority
deadline to file FAFSA for 2011-2012. Transfer
and future term students may need to request
previous college to complete Cal Grant GPA
verification form.
Mar 10 Thursday
Annual Leadership Conference
Mar. 18 Friday Same
Last day to withdraw from Spring Semester full-
term courses in good standing, without refund
W on transcript
Mar. 20 Sunday Same
Last day of Spring Semester Session 1 courses
Mar 21 Monday
Instruction begins for Spring Semester Session
2 (8 week) courses
Apr. 1 Friday Same
Spring Semester Session 1 grades due to
Registrar's Office.
Apr 4-10 |Monday-Sunday
Spring Break. Classes do not meet. University
closed
Apr 4 Monday
Cesar Chavez Day Holiday observed. Classes
do not meet. University offices are closed
Apr. 22 Friday Same
Last day to withdraw from Spring Semester
Session 2 courses in good standingwi t h
trans. Spring Semester Session 1 grades
available on-line.
Apr. 25 Monday
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Summer and Fall Registration Begins.

May 15 Sunday Same
Last day of Spring Semester full-term courses.

May 16-22 |Monday-Sunday Same
Final Examinations; make up classes (in case
of holidays, etc.); semester-end activities.

May 22 Sunday Same
Last day of Spring Semester Session 2
courses.

May 30 Monday Not observed in Mexico
Memorial Day Holiday. University offices are
closed.

June 3 Friday Same
Spring Semester Session 2 grades due to
Registrar's Office.

June 6 Monday
Faculty contract ends

June 10 Friday
Spring Session full-term and Session 2 grades
available on-line
Commencement Ceremonies
May 27 Friday - San Diego & Irvine
June 3 Friday - Fresno & Sacramento (not
MFT)
June 4 Saturday San Francisco &
Sacramento MFT
June 5 Sunday Los Angeles

Summer Term 2011

June 6 Monday Same
Instruction begins for Summer Term [full-term
(10-weeks) and Session 1 (5-weeks)].* Last
day for payment of tuition and fees without
paying late fee.

June 22 Wednesday Same
Last day to withdraw from Summer Term
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Session 1 courses in good standing.

June 24

Friday

Health Insurance Waiver Deadline.

July 4

Monday
Independence Day Holiday. Classes do not

meet. University offices are closed.

Not observed in Mexico

July 8

Friday
Last day to withdraw from a Summer Session

full-term course

July 10

Sunday

Last day of Summer Term Session 1 courses.

Same

July 11

Monday
Instruction begins for Summer Term Session 2

courses

Same

July 22

Friday
Summer Term Session 1 grades due to

Registrar's Office.

Same

July 27

Wednesday
Last day to withdraw from a Summer Term
Session 2 course in good standingwi t h a

grade.

Same

Aug. 14

Sunday
Last day of Summer Session full-term and

Session 2 courses.

Same

Aug 26

Friday
Summer session full-term and Session 2

grades due to Registra

Sep 2

Friday

Summer Term grades available on-line

Alliant International University is accredited by the Accrediting Commission for Senior
Colleges and Universities of the Western Association of Schools and Colleges, an
institutional accrediting body recognized by the U.S. Department of Education. Alliant is an
equal opportunity employer and educator.

*Tuition refunds and add/drop deadlines differ based on course length (i.e., 15-week, 8-week,
5-week, 3-week, etc.).
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PLEASE NOTE

THE ABOVE INFORMATION IS SUBJECT TO CHANGE WITHOUT NOTICE

The requirements, policies, procedures and all other subjects covered in this publication may be
changed at any time without notice. Users of this publication should contact Alliant International
University representatives to learn the current status of matters covered herein. Alliant

International University assumes no responsibility for any damages that may be claimed to have
resulted from such changes.
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